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SWT Objectives ‘

The Solution Walkthroughs will provide:

An overview of the business processes, including key terms and
functionalities

A demonstration of the FI$Cal solution
“To-Be” business processes
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" J FISCal

FI$Cal's Accounts Payable Benefits

m Paper Claims Replaced
m Statewide Vendor File

m Vendor File will contain employees receiving payments within
FI$Cal

m Travel Advances and Expenses from CalATERS will be interfaced to
FI$Cal

1 Invoice = 1 Voucher

Online Approval Workflow

Department Check Printing

User-friendly reports

Real-time search online (payment status/voucher history)
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" S FI$Cal

Create Vendor Overview

m The following functionality will be provided to departments:

Departments can access the Vendor Management File (VMF) to add or
view vendor information.

Unique vendor IDs will be created within FI$Cal for each vendor and
shared across departments.

Each vendor will be validated and approved by the Vendor Management
Group (VMG) before it can be used to source a requisition, create a
Purchase Order (PO), or create a voucher.

m Departments submit changes to the vendor record using the online Vendor
Update Form (VUF) in FI$Cal.

m 1099 reportable vendors will be identified in FI$Cal.

m The Vendor File will also contain Employees receiving payments within
FI$Cal.

m  Vendor and employee SSNs will be masked in FI$Cal.
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" S FI$Cal

Create and Maintain Vendor

Lo 1
e mm Em Em Em Em Em Em Em Em Em Em E= e FISCal = -
Department Vendor Processor (DVP) :F $ : j DVP |
l Receive \ b |
. - Enter New - : .| Save Vendor
Invoice/Vendor —>|Search for Vendor Vendor > Validate Vendor —> Information
Request Form
= Department » Search for vendor = Add a new vendor = FI$Cal will identify = The new vendor
receives STD 204  in FI$Cal and accompanying potential duplicates record is saved in an
» Department » Vendor not found,  information (such » DVP will resolve unapproved status
receives address add vendor as an STD 204) Issues as needed
change = \Vendor found, = [f Withholding
add/change Vendor, input
address withholding
information
Key Impacts

m FI$Cal flags duplicate vendors, assigns a unique vendor ID, and accommodates
multiple vendor addresses and contacts.

m Statewide tracking of purchasing by vendor.
Duplicate entry of vendors across departments is reduced.
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" A FIsCal

Voucher Key Terms

Term Definition

Voucher An electronic transaction created for the processing
of vendor invoices, apportionments, employee
expenses

Regular Voucher [Used for entering non-PO vouchers, PO vouchers,
Style salary advances, and travel expense related
vouchers

Prepaid Voucher |Used for entering prepayments such as vendor
Style prepayments and travel advances

Single Payment |Used for entering a voucher for a vendor without a
Voucher Style vendor record in the vendor table
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" FisCal

Voucher Key Terms

Term Definition

Invoice An itemized bill for goods sold or services provided,
containing individual prices, the total charge, and
the payment terms

Purchase Order |A commitment from an organization (business unit)
(PO) to vendors to purchase goods or services from that
vendor; creates an encumbrance in FI$Cal

Adjustment Used for entering credit memos and will have a
Voucher Style dollar value attached to it

Journal Voucher |Used for correcting the accounting entries on a
Style posted or paid voucher and will not affect the dollar
value on the original voucher
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" FisCal

Voucher Key Terms

Term Definition

Matching Compares a voucher with the PO and/or receiving
and inspection document confirming that payments
are only made for goods and services that have
been ordered, received, and inspected

Budget Checking |The process of comparing expenditure or revenue
transactions against a defined budget

Voucher Posting |The process of creating accounting entries for
vouchers, such as expenses and accounts payable
liabilities

Workflow Used for voucher approval routing

Approval
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Create Voucher

m \Voucher processing encompasses all activities that are required to capture
invoice data, generate a voucher, attach related documents, perform
approvals, budget check, and post the voucher.

m Vouchers can be created either by:
m Entering data online
m Using a spreadsheet upload
m Using the inbound voucher interface

m  Agencies will have the ability to classify vouchers through Cash Types to
create payments for:

m Checks
= Agency Trust
= General Cash

= ORF
m Warrants
=  SCO-issued
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Create Voucher

I |
e mm === = = = = o FI$Call
Department AP Processor | L
Receive Invoice —> Enter Voucher Attach Invoice > Save Voucher > Budget Chec_:kmg
and Matching \
= Agency = Key invoice = Attach supporting = FI$Cal checks for » Budget Check
receives invoice  information into FI$Cal documentation (for duplicates, confirms » Match (if
from vendor to create voucher example, a scanned that the gross amount required)
» Search for PO and/or invoice) and the invoice lines
receipt, if required are the same
= [f PO and/or receipt = VVoucher is assigned
are available, copy a unique voucher ID

lines into voucher

Key Impacts

m FI$Cal replaces paper claims.
m Electronic approvals replace wet signatures on the claim schedule.
m  Multiple funds/appropriations can be associated with one voucher and multiple

distribution lines.
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" FIsCal

Voucher Structure

{ Header ‘ Invoice Line { Distribution Line Payment Schedule
Vendor Amount Account Classification Remit Vendor/Payee
Invoice Number Item Budget Date Scheduled Bue Date (Issue

Date)
Invoice Date Description Open Item Key Cash Type
Quantity Amount
Brice Key Points:
. Each voucher has only one header.
. Each voucher can have multiple invoice lines.
. Each invoice line can have multiple distribution
lines.
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What i1s Matching?

FiSCal

The Matching process compares a voucher
with the purchase order and/or receiving and
inspection documents confirming that
payments are only made for goods and
services that have been ordered, received
and inspected.

Matching functionality is not utilized for non- | Three

PO invoices.

FI$Cal requires purchase orders for goods Matching

and services provided.

* Purchase Order

Two Way « VVouchers

). Purchase Order
» Receipts
» \Vouchers

The system will automatically perform
matching based on the purchase order.

Match Exceptions can be overridden with
proper authorization, when applicable.

* Purchase Order

Four Way » Receipts
Matching

* Inspections
» Vouchers

. Create Create Process Maintain Process
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Voucher Approval Hierarchy
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" S FI$Cal

Approve and Process Voucher

Department AP | r SCO AP | : ’Sc 1
SCal
L Approver1& 2 | Approver | :F T
A A L
| Senartment ! | ! [ !
epartmen > SCO Approval > \Voucher Posted
Approval
= \Voucher can be » Warrants only = \Voucher accounting
approved, denied, or = \Voucher can be entry data is posted in
pushed back approved, denied, or the General Ledger
= \Vouchers routed for pushed back (GL)

approval based on
workflow rules

» Two approval levels
per department

Key Impacts
m Approvals are electronic and based on workflow configured in FI$Cal.
m  The Accounting Entries to Debit the Expenditure and Credit the AP Liability are
automatically recorded in the GL after voucher is approved and posted.
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Maintain Voucher — Adjust/Journal

F_____—

- e = e Department |
Department AP Processor_| AP Approver_
A A
l Determine Adjust Voucher or | | |
Required > Enter Journal > Save Voucher > Approve Voucher
Maintenance Voucher
= Receive credit = Adjustment = After voucher = \Voucher is routed
memo Vouchers are used to passes online edits, through the approval
= Correct create credit memos FI$Cal assigns a process
distribution lines » Journal Vouchers Voucher ID
are used to correct
accounting
distribution on posted
vouchers
Key Impacts

m The Maintain Voucher process is completed in FI$Cal.
m FI$Cal routes vouchers for approval.
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" FisCal

Payment Key Terms

Term Definition

Warrant An instrument drawn by the SCO directing the
State Treasurer to pay a specified amount, from a
specified fund, to the person or entity named.

Check An instrument issued by State departments from
their Office Revolving Fund (ORF), General Cash,
or Agency Trust checking accounts

Departmental Involves comparing and matching recorded

Bank business transactions with the bank's

Reconciliation corresponding transactions

Pay Cycle Generates a payment output file for departmental
printing. Each payment is assigned a unique
payment reference ID number searchable in FI$Cal
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Run Pay Cycle

— L — — L L — L — L — 1
|

Department Pay Cycle Processor

‘ Run Pay Cycle

Approve Pay > Create Payments

| Payment Post-

N
Ll

Cycle Process
= \Joucher » Review vouchers » Print payments » The process
payment schedule eligible for payment from their agency creates accounting
can be modified = [dentify any accounts entries for all
vouchers which = Department payment types,
should be placed on checks will print to a including cancelled
hold local printer payments

Key Impacts
m  FI$Cal departments will have the ability to run pay cycle for departmental checks.
m Payments from ORF are made within FI$Cal.
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Void/Stop Payments

Run Payment
Post Process

> Run Voucher Post

' Department Payment I
I Maintainer J
i ] |
Recelve_z R Void/Stop R
Cancellation > Pavment >
Request y
= Department = For checks, follow existing
Payment process to stop payment
Maintainer can = In FI$Cal, if PO voucher, restore
stop, void, or encumbrance and reopen PO if

cancel a payment payment not marked to reissue
= [f non-PO voucher, only liability
is liquidated if encumbrance is
not restored

= Create
accounting
entries for
the cancelled
payment

= Create
accounting
entries for the
cancelled
voucher

Key Impacts
m  Department checks can be stopped, cancelled, or voided in FI$Cal.
m FI$Cal restores encumbrance (if applicable) and updates accounting entries in the GL.

. Process
: Create Create Process Maintain Process Tech . 21
Introduction Vendor Voucher Voucher Voucher Payments 1099 Considerations Closing
Withholdings




" S FI$Cal

Reportable Payments Overview

m Understanding 1099 Withholding:

Only applicable to United States-based vendors

1099 files are created at the end of each calendar year
m Vendors are marked as withholding applicable in the VMF in FI$Cal.
m Voucher lines in FI$Cal are marked as subject to withholding.

m FI$SCal will capture 1099 information and generate a file that is sent
to the Franchise Tax Board (FTB). FTB will report to the Internal
Revenue Service and print/mail 1099s.

TiieelEien Create Create Process Maintain Process Prloocgegs S Tech Closin 22
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" A FIsCal
Withholding Key Terms

Term Definition

Types of = Attorney
withholding = Corporation (Medical)
vendors = Estate or Trust

* |ndividual/Sole Proprietor
= Partnership

Withholding Type = 1099-G (government payments) report
= 1099-| (interest income) report
» 1099-MISC (miscellaneous) report

Backup FTB and IRS Regulations require agencies to
Withholding Initiate backup withholding of income taxes for
payments made to vendors that have not provided
TIN information

TiieelEien Create Create Process Maintain Process Prloocge; S Tech Closing 23
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Technology Considerations — Interfaces

Interface Definition

Outbound Claim An outbound interface that sends an electronic claim to
Schedule Interface |SCO containing payment information for processing within
to SCO their Legacy Systems. The interface will include payee

and remittance advice information along with a unique
identifier. All Payments submitted to SCO via this FI$Cal
interface will be paid only by Warrants

Inbound DEX This inbound interface receives warrant information from
Interface from SCO |SCO in the form of a DEX file and imports the data into
FI$Cal. The corresponding vouchers are updated with the
payment information
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" FIsCal

Technology Considerations — Interfaces

Interface Definition

Inbound CalATERS |This inbound interface processes travel advances and
Travel Advance loads the travel advances data into FI$Cal staging tables.
Detail The voucher build process takes the data and creates
Approved pre-paid vouchers for payment processing in
FI$Cal. The ORF checks will be generated in FI$Cal and
delivered to employees

Outbound This outbound interface captures payment information to
CalATERS maintain ORF data in the CalATERS system. The file
Check Detall contains check information issued from department ORF

funds that map to CalATERS travel advances

Inbound CalATERS |Inbound interface that sends CalATERS expenditure data,
Expenditure and recovered travel advance data, and payment information
Payment Detail for uploading and reconciliation in FI$Cal
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Vendor Voucher Voucher Voucher Payments Withholdings Considerations
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Technology Considerations — Interfaces

Interface Definition

Positive Pay Checks |This outbound interface provides STO with a file that lists

Interface to STO the payments that are authorized for processing by STO.

(Outstanding At the end of the day, payment information containing all

Checks/Stops) outstanding checks and stop payments is generated and
transmitted to STO

Franchise Tax An outbound interface to send the FTB 1099-MISC, 1099-

Board (FTB) 1099 |, and 1099-G information based on an IRS-provided
layout. 1099 balances will be sent to the FTB from FI$Cal

TiieelEien Create Create Process Maintain Process P;c;)c;gs s Tech Closing 26
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Technology Considerations — Conversions

Conversion Definition

Unreconciled AP Unreconciled Accounts Payable Agency Payment data will
Payments be converted from Legacy Systems into PeopleSoft
database. Only the payments which are paid but
unreconciled with the bank at the time of conversion
should be sent for conversion; all other payments should
not be converted. This conversion will only apply to
Unreconciled checks (i.e. ORF, General Cash, Agency
Revolving) and not claims/warrants

1099 Balances The Reportable Payment detail from January - June of the
2015 calendar year will be converted into FI$Cal’s
database for year end 1099 processing

Outstanding Items |Any outstanding Travel Advances and Salary Advances as
of year-end will be manually entered into FI$Cal via
vouchers and GL journals
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A Create Create Process Maintain Process Tech . 27
Introduction >2 Vendor >2 Voucher >2 Voucher >2 Voucher >2 Payments >> Witht%?gings >2 Considerations >> gty >



" N

Session Recap

m Key Considerations
m Action Items
m Open Questions
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More Information Can be Found at...

FI$Cal Project Information:
http://www.fiscal.ca.qov/

or e-mail the FI$Cal Project Team at:
fiscal.cmo@fiscal.ca.gov

i > e 5 e S G S e S g N S el Y oo > 2


http://www.fiscal.ca.gov/about-vision/department_liaison_network_corner/
mailto:fiscal.cmo@fiscal.ca.gov

Appendix

Additional information and screenshots for reference
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Guide to Symbols in Flows

Startf Start/End - Indicates point at which the process begins
End or ends. Does not represent any activity.

Decision - shows a decision point, such as yes/no. Each Intert
path emerging from the diamond is labeled with cne of nieriace
Decislon .

the possible answers.

Dl

Batch Process

System Activity System Task - Represents an individual step or activity

in FISCal.

Manual Task - Represents an individual step or activity in
the pracess that is made out of FISCal.

Intra Integration

Process

Input Decuments — A paper document (or email) that is
used for entering data in the process. For electronic data

Connector - On/Off-Page Connector. Used to avoid
complex overdapping connector lines or to continue a

process on & subsaquent page, Connectors are labeled
with UPPER CASE letters,

Interface — Data conversion from cne electronic
system to ancther.

Batch Process - Represents a batch process within FiCal.

Flow Arrow

Intra Integration Process - A input or Qutput to some

the Interface shape is used.

other process within the same capability

Output Documents - An electronic document that is

created by the process and can be printed (for example —
ary kind of report).
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AP Enter and Process Vouchers — Enter Voucher

Receive

Attach scanned
inwoices and
receipts

Check for duplicate
invaoice , matching, valid
and required values

electronic Coa
Invoice/ .
Payment
Reguest “oucher Header, Line,
and Distribution
Information
_--Rélated to.é‘ -
: Purchase T 0 ——| EnterfUpdate
- “oucher Online
. Order? -
‘ ry
Yes

!

Enter PO “oucher
AP

Department AP Processor

.| Attach Suppaorting

Documentation

Save and Edit

™

Y

“oucher

‘Online edits"" .
~. passed? -

Mo

L

——Y e s—

Aszign Woucher
D

Make corrections
as required in
order to save
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AP Enter and Process Voucher — Process Voucher

E Fun Budget

w Processar

2]

1] Application Engine ¢

= (FS_EP)

st - Run Budget

o Check and

o Y eg— Matching Yes——m Resolve Errors

?:_' Run AP Matching Process

= Application Engine

@ (AP_MATCH)

=

E Mo

o

L b]

O

o Mo . Approvers have the ability to

E Push BackDenied Apprave, deny, or push back

= approvals. Ma

o h 4 Push Back

[

o

epartment oucher epartment oucher s}

< Dep AP Youch Dep AP Wauch N

& Approver 1 Approved? Approver 2 Approved? Denied

a—

5

F Y

=

=

3]

o

8 Yes

Approved
Ma
Push Back Approvers have the ability to
Approve, deny, or push back Process Payments

bl approvals by line. AR
E Der‘;:oied =® PR y Yes Run “oucher

:0“ Ld Approved Post Process

L=

o
T SCO AP “oucher Yes SCO AP Woucher

Approver 1 Approved? Appruved—' Approver 1 Approved? Run _\r’o_ucher F'pst Create and Process

o Application Engine Journals
<L [(AP_PSTYCHR) GL
)
O T Mo Mo
v Push Back T TDenied
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AP Enter and Process Voucher — Maintain Voucher

Department AP Supervisor/Maintainer

SCO AP Maintainer

Start

Determine
Reguired
Maintenance

Maintenance
Required?

AP SupervisorMaintainer
determines if voucher Mo
requires any maintenance

End

alect Reqguire
Maintenance

—Delete Youcher? —ms

—-Close Youche r?—

Y

Delete “oucher

Fun Budget
Checking
Process

“oucher must not be posted, selected for
payment, paid, or in matched status. A voucher
associated with an existing debit memo
adjustment voucher cannot be deleted unless
all related vouchers are deleted first. AP
Supervisor/Maintainer deletes the voucher.

Fun Budget Processar
Application Engine

(FS_EP

Unpost

“oucher? Unpast Yaucher

|

Create and Process
Journals
GL

“Youcher must be posted and must
not be selected for payment,
partially paid, or fully paid. AP

SupervisorMaintainer unposts the

vaucher.

Y

Close Youcher

“oucher must be posted and must not
be selected for payment or fully paid.
AP SupervisonMaintainer enters a
Manual Close Date and checks Mark
“oucher for Closure.

Run “oucher

End

FPost Process

Openvoucher, select the
“oucher Post Action, and
select Run to run Youcher
Post Application Engine

(AP_PSTVCHR)

———Adjustment Vuucher?—@

—Juurnal\/nucher?g@

Y

Create and Process
Journals
GL
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AP Enter and Process Voucher — Maintain Voucher cont.

Department AP Supervisor/Maintainer

Enter Adjustment
“aucher

“Youcher Processor selects

Adjustments Woucher style

and enters adjustment lines
as appropriate

Enter Journal
“Youcher

“oucher Processor selects Journal
“oucher style, enters voucher header
information, enters new distribution
lines, and links to related voucher. A
journalvoucher is used to carrect
accounting distribution {charfields)
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AP Enter and Process Voucher - Upload Vouchers{import and Build)

FI$Cal AP Maintainer

Start

Source: Interface Systems and P-
Card transactions

Receive Inbound
Youcher Data

Pre-edit & Load
Staging Tables

Load Inbound

Youcher Data

Pre-Edit

Edit & Load Woucher
Tahbles. Run “Voucher
Build Application
Engine
(AP_WCHRBLD).

Fun “oucher
Build Process

Mo

Errars?

Yes

Error File Created

Return error to source
systemn for correction

Report of Interface
Results

“Wouchers with
Recycle Status?

Yes

!

Make corrections
as required

Mo

I

“oucher Status is
"Recycle”
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AP Process Payments — Run PayCycle

Department Pay cycle Processor
Central Pay cycle Processor (Wave 2)

Start

Run Pay Cycle Review and
@—» Payment »| Resolve Pay
Selection Cycle Exceptions

Offset Payment

Exceptions?

Mo

v

Execute Payment

Processing Reguired [©

Offset Payment

Processing Required

Inbound Payment Offset

Flaceholder

Payment Offset
Placeholder

Clear Exceptions

e

Run the Payment Selection
process to select payments based
on Payment Selection Criteria

Sufficient /
Cash

Approval

Warrant Payment
with Remittance

Advice Statementz” [®

Electronic funds
transfer (EFT).

Iy

Pay cycle Processor reviews pay
cycle exceptions from the Pay Cycle
Manager page and resolves
exceptions as necessary.

WAVE 1

Run the Payment Post processto create
accounting entries for the escheated

Selection : .
configuration.
N PayCycle N PayCycle
] Approval "l Confirmation
h 4
SCo
Run Payment
Cutput Process
SC0O

Payments issued t
CDFI

Bpt——————

payment.
| |Run Payment N Create and
* | Cost Process - Prucess{.}ﬂnumals

Departrmental
Payments
(ORF and Gener.
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AP Process Payments — Maintain Payments

Department Payment Maintainer

Receive
Cancellation
Reguest

Select Type of
Cancel Action

AP Payment Processor can
receive Pulls, Stop, Yoid, or Undo
Cancel for a selected payment.

Yoid

L 4

Stop Payment

Mark for Re-lssue

PO isreopened

Yes

Restore
Encurmbrance

PO %oucher

Related?

o

and encumbrance
is restored

¥

Run the Payment Post
process to create
accounting entries far the
cancelled payment.

.

Run Payment
Post Proce ss

FifCal only

¥

liquidates the
liability

T

Fun the Youcher
Post process to
create accounting
entries far the related
wouchers,

Create and Process
Journals
GL

Run %oucher
Post Process
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AP/PO- Vendor Management — Enter 1022 Withholding Vendor

Stan E-Estate or Trust, Fndividual,
Enter Vondar Nams Enter \a’endqr P-Partnership, A Aftarney C- Corparation .
Address, Remit To & the Servic
and Tax . I=the Wendar Is the wendar :
- ldentifizaton - In_formahon, Type EJ P AP MNa Type C7 Yes Far Medical
Receive Invoices Murnber Location and attach o Payments?
Wendor Regquest STD. 204
Form T
Yes Mo
1-Rent, 3-Prizes, o-Interest, B- i
tedical Service, 7 all Other, 8
Mo Late Payment Penalty.
Contact Wendor
“endor Search Yes Mo Management Group
to determine
YWendor Type

Department/Central Vendor Processor

sthe Wendaor in
the vMF

withholding be
added to the
e dor recokd:

Mo

v

Enter and Maintain

“oucher Process

(Mot a Repoartable
FPayment)

Enter and Maintain

Youcher Process

(Mot & Repoartable
Fayment)

Check the Wendar

Yeg—!

~

as awithholding
wWendor

!

Save Yendor

Withh olding Mot

Infarmation

Wendor Approval
Process

Required
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AP Enter and Process Vouchers — Enter 1099 Voucher

Department AP Processor

Start

Receive electronic
Invoice/Payment
Request

Related toa
1099
Withhalding
wendor?

Mo

l

Enter “oucher
AP

¥ _[Oracle [P

Enter 1099
Withholding “endor

Enter Woucher
COnline

Enter Chartfields
on the Youcher

k4

Distribution line(s)

Y

Save Voucher

¥

Automated
Frocess ldentifies
and marks 1099

reportable

voucher lines
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AP/PO- Vendor Management — Process 1099

Central 1099 Processor

Run Withholding

Generate Report

Review Reports

Department/Central Vendor Processor

Pasting and Inguiries and Ingquirie s
10939 Processor runs and
reviews the
Withhalding Mismatch Repaort
as well as reviews online
inguiries
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