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A guide for filling out the questionnaire
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Introduction
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System Definition

 Definition of a System for this Inventory

 A system is defined as an electronic or manual tool owned, maintained or 
utilized by your organization whose main or sub-purpose is in support of 
accounting, budgeting and/or procurement/contracting processes.  
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Instructions
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Question Overview

 Question overview

 Functionality
 Primary Functionality
 Other Functionality(s)

 Inbound/Outbound Data Flow Definition
 Inbound- Identify whether the system receives accounting, budgeting or purchasing 

information from another system.
 Outbound- Identify whether the system sends accounting, budgeting or purchasing 

information to another system.

 Replace/Retire
 Is the system going to be replaced or retired “Independent of FI$Cal” or “Pre-

implementation of FI$Cal”
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Navigating through the questionnaire

The top of each question set has navigation buttons.
• Back

• Will take you to the previous page
• Glossary

• Takes you to an alphabetical list of terms with definitions and 
examples

• Instructions
• The Instruction Page 

• Summary
• The Summary Page

• Next
• Will take you to the next page
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Links to definitions and examples

Within the question sets, specific terms 
are linked to definitions and examples.
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Functionality Question Set

Dropdown options 
will appear

You may choose up to 6 items 
for the system’s “Other 
Functionality”.  1 per line
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In-Bound Data Flow Question Set

This dropdown list will 
populate with the system 
names identified in the 
Functionality Question set.  

Systems may have more than 1 In-bound data flow.  
Identify each data flow in a separate row, choosing the 

system name each time.
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Out-Bound Data Flow Question Set

This dropdown list will 
populate with the system 
names identified in the 
Functionality Question set.  

Systems may have more than 1 Out-bound data flow.  
Identify each data flow in a separate row, choosing the 

system name each time.
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Replacement or Retire Question Set

The system names that are input on 
the Functionality Question Set will 
automatically fill in this column.

The date boxes will have 
dropdown lists to choose the 
month and year or N/A if the 
system is not being replaced or 
retired.
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System Summary

On the Summary page, answers to each 
question will be listed.  This format will 
allow an easy view of what information 
you provided for each system in order 
to validate it was entered correctly.

The number is the 
count of how 
many In-bound or 
Out-Bound data 
flows were 
identified.


