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[bookmark: _GoBack]Configuring Microsoft Excel Smart View Settings for Hyperion 2.0

Supplemental Job Aid

Date: 08/01/2016

Target Audience: All FI$Cal roles with access to the Hyperion Planning Application.

Purpose: This Supplemental Job Aid contains instructions for configuring the Smart View settings in Microsoft Excel for use with the Hyperion Planning Application.

Configuring Microsoft Excel Smart View for Hyperion:

NOTE: Install Smart View in accordance with the FI$Cal Service Center (FSC) End User Workstation Configuration Guide.

Step 1: Open Microsoft Excel and navigate to the Shared Connection URL menu:
· SmartView  Options  Advanced  Shared Connection URL

Enter “https://dev.epm.fiscal.ca.gov/workspace/SmartViewProviders” into the Shared Connection URL field.


Step 2: Select the Data Options menu


Step 3: In the “Suppress Columns” section, uncheck the No Data / Missing, Zero (l) and the No Access (t) checkboxes. In the “Mode” section, uncheck the Suppress Missing blocks checkbox.




Step 4: Verify you have accurately checked the appropriate checkboxes. Click the drop down next to the OK button, select Save as Default Options, then click OK.
[image: ]

You have successfully configured the Smart View settings in Microsoft Excel for use with the Hyperion Planning Application.
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