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Date: 7/22/2016

Target Audience: Dragon Naturally Speaking Tool Users

Purpose: This Supplemental Job Aid provides Dragon users with the instructions to turn on the Accessibility options and use PeopleSoft applications more effectively with the tool.

The tool workarounds are confirmed for version 13.00.000.071 of DNS (DRAGON Naturally Speaking).

Accessibility Using Dragon Naturally Speaking 2.0:

Menu Accessibility

The main menu on the top navigation bar is not Dragon Accessible in the current PeopleTools version. The classic menu on the left hand is Dragon accessible and should be used by Dragon users.
Step 1: Locate the expanded left hand Classic Menu on the screen.
[image: Left Menu on Home Page]
Step 2: Access the submenu on the page by locating the menu option and dictate for Dragon to navigate to further sub-menu options.
Step 3: Dictate to reach the next set of menu options as required.

Accessibility Settings

Step 1: Select My Personalizations located near the bottom of the Main Menu.
[image: cid:image001.png@01D0CDEC.03275670]
Step 2: Select/Click the Personalize General Options.
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Step 3: Select the following option in the Override Value Accessibility Features drop-down list: Use accessible layout mode
[image: cid:image002.png@01D0CDEA.D2242590]
Step 4: Click OK to save your changes.
Step 5: Sign out of the system and sign in again to enable the accessibility features on the page.

Dragon Dictionary Settings
Some functions within the FI$Cal System use words that do not appear in the Dragon dictionary. Some known words are Chartfield and iBond. Please check your Dragon dictionary in the event that the FI$Cal System does not respond to Dragon.
Step 1: Go to Dragon Dictionary Settings by saying the command “Add New Word/Phrase”
Step 2: Add Chartfield and iBond to the dictionary
Step 3: Please check your Dragon dictionary in the event that the FI$Cal System does not respond to Dragon and add other words that are not available in dictionary as required.
Other Dragon Settings and workarounds
· Ensure that Horizontal and Vertical Scrollbar are configured in Dragon. For additional help, see Dragon help features.
· Dragon users will not be able to scroll while a text field is active as Dragon will assume you want to scroll within the dialog box, not on the page the box appears. To scroll deactivate the text field. For example, navigate to a neutral area of the FI$Cal System screen and say the “Mouse Click” command.
· Recommend Dragon users to use “Scratch That” or “Select Last Word/Phrase” and “Delete” commands rather than UNDO command. UNDO command does the undo action but also opens the Main Menu and changes focus to Menu due to a PeopleSoft hotkey.
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