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Target Audience: JAWS Tool Users

Purpose: This Supplemental Job Aid provides JAWS users with the instructions to turn on the Accessibility options and use PeopleSoft applications more effectively with the tool.

Accessibility test with JAWS was performed with version 16.0.435 of JAWS and a few issues have been confirmed as resolved in JAWS version 16.

Accessibility using JAWS 2.0:

JAWS Version Validation and Verification
To verify what version of JAWS you have please do the following:
Step 1: If JAWS starts up from the system tray (icons in the lower right) press Insert+J to open JAWS file menu. Using the Up/Down arrow keys navigate to About and press Enter. JAWS will open the About JAWS screen and acknowledge the version number you’re using.
Step 2: If JAWS starts up from the desktop taskbar (programs that are open) press Insert+J. Press Alt+H and use the Up/Down arrow keys to navigate to About JAWS and press Enter. JAWS will open the About JAWS screen and acknowledge the version number you’re using.
Note: Please upgrade to the latest version of JAWS where possible to utilize the latest fixes such as reading amounts with decimal values in the Fiscal system. It has been noted that upgrading to version 16 will allow for correct amounts to be read.

Setting up PeopleSoft accessibility features for JAWS

Step 1: Login to PeopleSoft with the username and password provided to you
Step 2: Tab to the Main Menu and press Enter
Step 3: Tab down to My Personalizations from the Main Menu and press Enter
Step 4: Tab to the Personalize General Options and press Enter
Step 5: Select the Use accessible layout mode option in the Combo box Override Value Accessibility Features
Step 6: Tab down to OK button and press Enter to save your changes
Accessing List Box option
When the user is trying to access the options within a List Box, use Alt+Down Arrow to open the list box. Once the list box is open, the user will be able to select from the list box using arrow key.

Setting up correct tab order

Certain transaction pages in PeopleSoft might require custom tab order settings to be completed for JAWS accessibility. The steps to set up or correct the tab order are as below.

Step 1: Tab to the Personalize Page link in the transaction page that requires a new tab order.

Step 2: In Personalize Page, press Clear Tabbing Order button.

Step 3: To define a new tabbing order, tab to X link and press Enter. Continue to tab to the next X link and press Enter for setting the tab order in desired sequence.

Step 4: Tab to OK button and press OK button to save the selected settings and return to the transaction page.

Step 5: Tab to Cancel button and press Enter to come back to the transaction page without saving.

Step 6: Tab to Restore Default button and press Enter to leave the default tab order as is and tab to OK button to save and return to the transaction page.
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