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[bookmark: _GoBack]Budgetary Legal Basis Ledger 1.0
Supplemental Job Aid

Date: 07/10/2015 

Target Audience:  Allocation Processors, GL Reporters

Purpose: This Supplemental Job Aid provides Department users the assumptions of the Budgetary Legal solution and steps to allow a complete reconciliation to the source data (Modified Accrual and Commitment Control). 

Overview:  The Budgetary Legal Ledger (BLL) serves as the source of all internal financial information used to monitor and control against the legal budget.  There are 5 sources of data for the BLL:

· Posted Balance Sheet Accounts – Modified Accrual ledger is the source of all ChartField values and amounts
· Recognized Revenues – Commitment Control ledger group CC_DTL_REV is the source of all ChartField values and amounts.
· Expenditures – Commitment Control ledger group CC_DETAIL is the source of all ChartField values and amounts.
· Encumbrances and offsetting liability account – Commitment Control ledger group CC_DETAIL is the source of the expenditure account ChartField values and amounts.  The liability ChartField values are based on the vendor used on the purchase order.
· Non-posted Voucher Liability – The liability ChartField values are based on the vendor used on the voucher.
The following reports are to be run to using the BLL:

· Pre-Closing Trial Balance
· Post-Closing Trial Balance
· Analysis of Change in Fund Balance
· Subsidiaries on File
· Due To/Due From
· Statement of Financial Condition

The FI$Cal Service Center (FSC) will be responsible for allocating and posting the BLL journals.  FSC will automatically allocate the journals after they close out the 998 period for departments.  FSC will then inform departments that the year-end close reports using the BLL will be ready for their use.  

Budgetary Legal Ledger Assumptions:
These assumptions must be enforced during year end close by the department and the FI$Cal Service Center.  If these assumptions are not enforced the Budgetary Legal Basis building process will not result in the correct amounts necessary to report on a Budgetary Legal Basis. 
Assumptions:
· Encumbrance balances will only be established by end users using Purchase Orders
· Alternate accounts will only be captured for balance sheet accounts.
· Expenditure Accrual journals can only contain expenditures and AP/Due To amounts.  These amounts will be posted to adjustment period 998.
· All budget checked transactions, excluding vouchers, must be posted at the end of the fiscal year (1 -12, 998).  Transactions not posted will be deleted.
· Recognized Revenue will be budget checked and posted to the same fiscal year in Commitment Control and Modified Accrual ledgers.
· Departments will reclassify AP/Due To amounts at each fiscal year based on department encumbrance and expenditure allocation results.  Departments are responsible for reclassifications based on allocation results.
· Reclassifications must be completed in the Budgetary Legal Basis ledger directly.  The Modified Accrual ledger will not contain encumbrance liability accounts and they will only be stored in the Budgetary Legal ledger.  The reclassification of expenditure liability accounts should only occur in the Budgetary Legal ledger as the liability amounts need to be correctly offset when payments are posted.  All reclassifications should reverse automatically in the first accounting period of the next year.
· Budgetary Legal Basis ledger will only be used during Year End close.
· Budgetary Legal Ledger will use the same journal workflow approval rules as determined by departments for the Modified Accrual ledger.
Reconciliation:
Only complete reconciliation after all 5 allocations has been run and journals posted.
Step 1:  Balance Sheet Accounts
In this example, we need to reconcile the balance sheet amounts (excluding the liability generated from encumbrances or non-posted vouchers). Utilize the Ledger Inquiry as noted in job aid FI$Cal.219.
Please use the following run control criteria:
Create a ChartField Value Set similar to the BALSHEET ChartField valueset noted below.  Beware that only 100 rows can be retrieved at one time by default.  Expand the amount of rows on the run control or modify the ChartField valueset as needed to include all rows.  Only reconcile balance sheet accounts not related to Encumbrance and non-posted voucher Accounts Payable and Due To accounts.
Modified Accrual Ledger
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ChartField Value Set Creation
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Ledger Summary
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Budgetary Legal Ledger
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Ledger Summary
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Step 2:  Reconcile Recognized Revenue
Modified Accrual/Commitment Control
· Navigation: Main Menu  Commitment Control  Review Budget Activities  Budget Overview 
· Click the Add a New Value tab, enter the inquiry name and click Add
· Note:  Max rows by default Is 100.  The number of rows can be expanded on the results page.  If the amount of rows are still exceeding the maximum amount of rows please narrow the search criteria.
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Budget Overview
Enter the Search Criteria including the ChartField ValueSet RECREV.  If not already defined for your Business Unit define based on the screenshot below.
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Create ChartField Value Set
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Budget Overview Results:
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Budgetary Legal Basis Ledger
Please reference job aid FI$Cal.219 for directions on how to run a ledger inquiry. 
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Step 3: Reconcile Expenditure/Encumbrance amounts

Modified Accrual/Commitment Control
· Navigation: Main Menu  Commitment Control  Review Budget Activities  Budget Overview 
· Click the Add a New Value tab, enter the inquiry name and select Add
· Note:  Max rows by default Is 100.  The number of rows can be expanded on the results page.  If the amount of rows are still exceeding the maximum amount of rows please narrow the search criteria.



Budget Overview
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Create ChartField ValueSet
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Budget Overview Results
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Budgetary Legal Basis Ledger
Please reference job aid FI$Cal.219 for directions on how to run a ledger inquiry. 
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Ledger Inquiry Summary
[image: ]

Reclassify State Vendor Accounts Payable to Due To Accounts
Intrafund – Due To other appropriations (GL 3115 or account 2011000)
Interfund – Due To other funds (GL 3114 or account 2010000)
1. Run the IntraFund query (ZZ_BUDLEG_STATE_VNDR_INTRAFUND).  The IntraFund query will automatically reclassify the accounts payable amount generated from encumbrances or vouchers based on use of Fund Affiliate.  If the fund affiliate on the PO or Voucher line is blank or matches the fund code then it is determined to be an IntraFund transaction and will be reclassified to the Due To Other Appropriations account.  Follow directions on how to run a query as noted in job aid FI$Cal.225.
2. Take the results of the IntraFund query and verify that all voucher and purchase orders are truly IntraFund transactions.  Debit the Accrued Accounts Payable account (2000100) and credit the correct Due To Account.
3. Run the InterFund query (ZZ_BUDLEG_STATE_VNDR_INTERFUND).  The InterFund query will automatically reclassify the accounts payable amount generated from encumbrances or vouchers based on use of Fund Affiliate.  If the fund affiliate on the PO or Voucher line does not match the fund code then it is determined to be an InterFund transaction and will be reclassified to the Due To Other Funds account.  Follow directions on how to run a query as noted in job aid FI$Cal.225.
4. Take the results of the InterFund query and verify that all voucher and purchase orders are truly InterFund transactions.  Debit the Accrued Accounts Payable account (2000100) and credit the correct Due To Account.
Note:  In preparing the manual Report #2, the reclassification AP amounts need to identify the program.  
Reclassify Accrued Accounts Payable Resulting from Encumbrance Allocations
1. Complete the reclassification of state vendor Accounts Payable amounts related to encumbrances.  
2. Identify Accrued Accounts Payable (2000100) amounts which have been created as a result of June/Period 998 Encumbrance allocations.  These Accrued Accounts Payable amounts can be identified in the encumbrance journals which were created as part of the BLL encumbrance allocations.
3. Identify the results of the last instance of Modified Accrual Departmental Encumbrance allocations.  Determine the pool combinations allocated and the allocated results.  Translate the allocation results into percentages and apply the percentages to the offsetting Accrued Liability amounts as shown in the example below.  Calculation log or encumbrance journal entry can be used to determine the percentages. 
4. Use the Encumbrance Status Report to determine the amount for each “Due to other Fund” and “Due to Other Appropriation” by vendor name such as SCO, CalHR, Dept of Technology, etc.
5. Reclass Accrued Accounts Payable to the correct Accounts Payable/Due To account using a journal entry in the Budgetary Legal Ledger and post to adjustment period 998.  Select the journal to reverse on the first day of the next fiscal year.

See attached example for all above steps.
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		Departmental Encumbrance Allocation #1

				Account		Fund		ENY		Program		Amount		Percent

		Pool		50		0001		2014		9999		100		100%



		Target		50		0001		2014		9900100		100		100%

		Offset		50		0001		2014		9999		-100		100%



		BLL Encumbrance Allocation results

				Account		Fund		ENY		Program		Amount		Percent

		PO Liab		Due To		0001		2014		9999		-60		60%

				AP		0001		2014		9999		-40		40%



		ENC Aloc		2001000		0001		2014		9900100		-100		100%

				2001000		0001		2014		9999		100		100%



		BL Encumbrance AP Reclass

				Due To		0001		2014		9900100		-60		60%

				AP		0001		2014		9900100		-40		40%

				2001000		0001		2014		9900100		100		100%

				Due To		0001		2014		9999		60		60%

				AP		0001		2014		9999		40		40%

				2001000		0001		2014		9999		-100		100%



		Departmental Encumbrance Allocation #2

				Account		Fund		ENY		Program		Amount

		Pool		50		0001		2014		9900100		100		100%



		Target		50		0001		2014		6770		60		60%

				50		9740		2014		5555		40		40%

		Offset		50		0001		2014		9999		-100		100%



		BLL Encumbrance Allocation results

				Account		Fund		ENY		Program		Amount

		PO Liab		Due to		0001		2014		9900100		-60		60%

				AP		0001		2014		9900100		-40		40%

		ENC Aloc		2001000		0001		2014		6770		-70		70%

				2001000		9740		2014		5555		-30		30%

				2001000		0001		2014		9900100		100		100%



		BL Encumbrance AP Reclass #2

				Due To		0001		2014		6770		-42		60%

				AP		0001		2014		6770		-28		40%

				2001000		0001		2014		6770		70		100%

				Due To		9740		2014		5555		-18		60%

				AP		9740		2014		5555		-12		40%

				2001000		9740		2014		5555		30		100%

				Due To		0001		2014		9900100		60		60%

				AP		0001		2014		9900100		40		40%

				2001000		0001		2014		9900100		-100		100%
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