[image: C:\Users\adam.rico\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\J33KYSUO\FI$Cal Blue long logo-300.png]	

Analysis of Change in Fund Balance Report (Year End Report 9) 1.0
Supplemental Job Aid
[bookmark: _GoBack]
Date: 06/10/2015

Target Audience:  General Ledger Reporter

Purpose: This Supplemental Job Aid provides General Ledger Reporters with instructions for running the Analysis of Change in Fund Balance Report. No data will appear in the report unless the year end close process has been run.
Title: Analysis of Change in Fund Balance Report (Year End Report 9):
Step 1: Navigate to the Analysis of Change in Fund Balance page:
· Navigation: Main Menu  FI$Cal Processes  FI$Cal Report  GL Reports   Analysis of Change in Fund Balance
· Click the Add a New Value tab.
· Enter any value for the Run Control ID. This will be used to store the request parameters for future use.
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Step 2: Enter the following fields:  Business Unit, Fund Tree, Fund Node, Ledger, and As of Date.  Use your agency Business Unit.  Use the last accounting date that will need to appear on the report as the As Of Date.  In order to display all the funds, use a Fund Tree of FUND_COMMCONTROL and a Fund Node of 0000000000.  Use a Fund Tree of FUND_CLASS_TYPE to select individual fund nodes in the Fund Node section.  Use BUDLEGAL for the Ledger parameter.  If Roll up to Parent Fund is selected, all the sub fund amounts will be rolled-up and displayed under the parent fund.  Click on the Run button.
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Step 3: Click OK.
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Step 4: Select Process Monitor.
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Step 5: Click the Refresh button until the status of the process instance is “Posted”.  Select the Go Back to Analysis of Change in Fund Bal link.
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Step 6: On the Analysis of Change in Fund Balance page, click the Report Manager icon.  
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Step 7: On the Report Manager page, click the Administration tab.  Then under the Description, click ZZ_GL_FNDBAL [8860] - ZZ_GL_FNDBAL.pdf.
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Step 8: The Analysis of Change in Fund Balance report will appear in a PDF format.  Each fund will balance and all accounts will appear in UCM values. Values for this report will come from the BUDLEGAL ledger.
The beginning fund balance amounts come from period 0 of the current fiscal year.
The ending fund balance amounts come from period 0 of the next fiscal year.
The Additions/Deductions sections contain the expenditure and revenue accounts respectively that close out to the fund balance account.
The Adjustments to Fund Balance section contains any manual adjustments to the fund balance accounts, as well as the FI$Cal 6260000 Statewide Assessment Account (Appropriated Xfers Out – FSCU)
Please note the following: The 65 account on the report is made up of the year-to-date Cash in State Treasury amount for shared funds. For non-shared funds, the account will not appear as it does not close out to fund balance. The account also contains the Pending Cash amounts for your BU for all funds. 
Use the custom Trial Balance Report to validate that no Pending Cash balance exists for your BU at the end of the year. If a balance does exist, a ticket will need to be submitted to FSC to determine the reason for the balance.
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Reference: The Analysis of Change in Fund Balance Report utilizes the ACCT_REPORTING tree to translate the FI$Cal COA account value to the UCM Object code.  Use this tree when validating amounts within FI$Cal.
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REPORT 9 — ANALYSIS OF CHANGE IN FUND BALANCE
Department of F nance - 8860

Fund 0001
Fiscal Year 2014 - 15
As 01 06/302015
8360 Departmert of Finance Report D: RPTOL113
0001 - General Fund 08122015
091125
Adjustment Period: 938
Account
Number Account Title Total
570 Fund Balance - Clearing, July 1, 2014 (811,340,089
Addtons:
8000 Revenue 156,036.33
8100 Relmburserents 1228176413
Total Adtitions 12,437,799.46
Deductions:
6000 Budgetary Onty 1,239.50
6 Unapp IrterUrit Transfers (25,982,438 47)
000 Appropiated Expenses 37,799,007.06
Total Dedustions 10,817,298.00
Adustmerts to Fund Balance:
Total Adustments 00
5870 Fund Balance - Clearing, June 30,
ms 808,552.29
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