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Purpose: This Supplemental Job Aid provides instructions on how to make corrections to the Enactment Year and the Budget Date to Labor Distribution (LD) Accounting Entries.

Correcting Enactment Year & Budget Date in Labor Distribution Transactions 1.0

The Enactment Year value in each LD Accounting Entry comes from either LD configuration or from an Activity Sheet Distribution Line. The specific source of the values on a specific Accounting Entry is identified on the ChartField Error Report and the Budget Exceptions Report to assist the user in identifying where to make corrections.  

When the source is configuration, the effective date of the configuration is based on the last day of the calendar month represented by the Pay Period Month and Year in the payroll record. When the source is an Activity Sheet, the effective date is based on the Pay Period Month and Year matching the values in the payroll record.

The Budget Date in LD Accounting Entries, used to determine the Budget Period in the generated journal line, comes from the Fiscal Year in the payroll record.  

CORRECTIONS TO ENACTMENT YEAR

Correcting the Enactment Year in LD Accounting Entries requires changing configuration and may require changing an Activity Sheet. The Department Labor Distribution Maintainer can change all LD configuration with ChartField values except the Reporting Unit Translation table which identifies the payroll Clearing Account. The Department Activity Sheet Administrator can change values on Activity Sheets. Only a Central Labor Distribution Maintainer in the Fiscal Service Center (FSC) can change the Reporting Unit Translation Table, used in the Accounting Entries that reverse distributed costs from the Clearing Account.

Enactment Year errors occur when the Fiscal Year in the payroll record (which is translated to Budget Period) is earlier than the Fiscal Year of the Pay Period. Because the Pay Period is used to determine the Effective Date for configuration, this situation generally results in the Budget Period being earlier than the Enactment Year, which is an invalid combination. The Budget Period must be equal to or greater than the Enactment Year.    

This situation can occur when Lump Sum Payouts for overtime (SCO Payment Type 3) or Lump Sum Payouts for vacation (SCO Payment Type 4), frequently issued in July for employees that retired on June 30, are funded by a prior Enactment Year appropriation. While these payments are all issued in one Accounting Period (e.g., July), the payroll file contains records that spread the payments out over multiple Pay Periods going into the future. The Pay Periods may begin in one Fiscal Year and end in another. When this happens, configuration with different Effective Dates that has different Enactment Years may be used, but the Budget Period remains the prior Fiscal Year in all of the payroll records.

Example: Payroll records in the July 2014 payroll file for Lump Sum payout for one Employee:  
 
	Pay Period
	Budget Period based on Fiscal Year in payroll record
	Budget Date (Derived from Fiscal Year in payroll record)
	ENY (based on configuration effective for the Pay Period)

	June 2014
	2013
	6/30/2014
	2013

	July 2014
	2013
	6/30/2014
	2014

	August 2014
	2013
	6/30/2014
	2014

	September 2014
	2013
	6/30/2014
	2014

	October 2014
	2013
	6/30/2014
	2014



On the payroll file, the entire Lump Sum Payout for all Pay Periods is funded by a 2013 Enactment Year Appropriation. In the FI$Cal Labor Distribution Module, the Enactment Year is determined by the Pay Period. For the above example, LD configuration effective dated 7/1/2014 identified that the Enactment Year for the July, August and September Pay Periods is 2014. Accounting Entries with this Enactment Year cannot have a Budget Date of 6/30/2014, which is in the 2013 Budget Period. If any of the Pay Periods in a Lump Sum Payout for an employee have a Budget Date that is prior to the Enactment Year determined by Labor Distribution, the Accounting Entries will error out and appear on the Budget Exception Report query. To clear this error, the Enactment Year on the Accounting Entries for the July, August, September and October 2014 Pay Periods must be changed to 2013. 

To change the Enactment Year to correspond to the Budget Period in the payroll file, the following departmental LD configuration pages may require change, depending on the source of the Enactment Year:
· Employee Defaults
· Employee Group Defaults
· Task ID
· Payment Type Options
· Business Unit Options
Additionally, the Payroll Reporting Unit Translation (PRU) table, which is centrally maintained, will require change if this is the source of the Enactment Year in any of the Accounting Entries. If changes are needed to the PRU table, departments must open a ticket with the FSC. The FSC will coordinate with the department to make the needed changes.
After updates have been made to the Enactment Year in the needed configuration pages, re-run the Labor Distribution process to regenerate new Accounting Entries with the corrected Enactment Year. Rerun the error reports to verify that the errors have been resolved.
NOTE: PRIOR TO CHANGING ANY PAGES IN LABOR DISTRIBUTION, VERIFY THAT THE ONLY ERRORS ARE ENACTMENT YEAR OR BUDGET YEAR ERRORS. 
Do not make any changes to configuration pages if there are other errors. Changing configuration pages while other errors exist may result in posting other labor distribution charges to the wrong Enactment Year or Budget Year. 


Step 1: On the ZZ_BUDGET_ERR_ONLY query results (NOTE: see Job Aid 084 - Using the Labor Distribution Error Reports and Page 1.1 Supplemental Job Aid for query instructions), find all employee ID’s with a Budget Date in a Fiscal Year that is prior to the Enactment Year: 
[image: ]



Step 2: On the Query, locate the column titled Other CF Source. This column identifies the source of the ChartField values in the row other than the Account and Alternate Account (which have their own “Source” columns). The source may be a configuration page or an Activity Sheet. The source must be changed to the correct Enactment Year value. For this employee, the Employee Group Defaults and the Payroll Reporting Unit Translation pages must be changed:
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If the Payroll Reporting Unit Translation page must be changed, the Payroll Agency Code and Reporting Unit that must be changed are identified on the report in the Agency Code and Reporting Unit columns:
[image: ]

If the Employee Group Options page must be changed, the Group ID (Payroll Agency Code and Reporting Unit) that must be changed is not identified on the report. It is identified on the Employee Options page for the Emp ID (Employee ID). Navigate to the Employee Options page, enter your Business Unit and the Employee ID on the Find an Existing Value tab and click Search. Click View History. Click the arrows next to the First / Last buttons to scroll to the Effective Date appropriate for the Pay Period. The Employee Group ID that must be changed is shown. (NOTE: For detailed instructions on accessing Employee Options page, refer to Learning Module LD102 - Understanding Labor Distribution Configuration UPK in the FI$Cal Training Academy.)




If a Task ID must be changed, its value is shown in the Task ID column. The description in the Other CF Source column identifies both that a Task ID was used as well as whether the Task ID was in Employee Defaults, Employee Group Defaults or on an Activity Sheet:  
[image: ]

If an Activity Sheet must be changed, and it’s a group Activity Sheet, the Group ID is shown in the PAS (Personal Activity Sheet) Agency Code and PAS Rept Unit columns:  
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Step 3: If departmental configuration must be changed, navigate to the configuration page. For example:
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Step 4: On the Find an Existing Value tab, enter the key fields needed to retrieve the configuration page and click Search:  
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Step 5: Click Correct History to view all Effective Date rows. Click the arrows next to the First / Last buttons to scroll to the Effective Date that must be changed. This is based on the Pay Period Month / Year in the query results. Find the most recent Effective Date that is less than the last day of the calendar month of the pay period. For example, if the pay period is December 2014, the last day of the calendar month of the pay period is 12/31/2014. If the configuration has the following Effective Dates:
· 1/1/1901
· 7/1/2013
· 7/1/2014
· 7/1/2015
then the 7/1/2014 Effective Date must be changed:
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Step 6: If needed to view and update the ChartField combinations, click the Defaults tab:
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Step 7: Change the ENY field value as needed. Click Save:  
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Step 8: If the Reporting Unit Translation page must be changed:
· Open a ticket with the FSC.
· Identify that the Enactment Year on Payroll Reporting Unit Translation page(s) must be updated to resolve a budget exception and must then be changed back to its original value after LD is run and the budget exception is resolved.
· Provide the following information:
· Payroll Agency Code value
· Reporting Unit value
· Effective Date value
· Old ENY value 
· New ENY value  

Step 9: After the Reporting Unit Translation page has been updated by FSC, run the Labor Process. When the process completes, run the ZZ_BUDGET_ERR_ONLY query. Verify that there are no longer any errors due to the Budget Date being in a Fiscal Year that is less than the Enactment Year. 

Step 10: Contact the FSC and request that they change the Enactment Year values back to their original values. 

Step 11: Change the Enactment Year back to its original value on all affected departmental configuration pages.    



UPDATES TO BUDGET PERIOD

Changes to Budget Period are necessary if the Fiscal Year in the payroll record does not align with the Enactment Year that is funding the payment or the Fiscal Year in the payroll record does not align with the budget date loaded in FI$Cal. This may occur:

· For Wave 1 departments, when payroll expenditures are paid from an Enactment Year 2012 appropriation. Remaining budgets in these appropriations were loaded into FI$Cal with Budget Period = 2013. If the Fiscal Year identified on the payroll file is 2012, it must be updated to 2013.

· When payroll adjustments are made to Pay Periods that correspond to reverted funding appropriations. SCO will post these reverted payroll expenditures to an active appropriation.    

At this time, there is no configuration page in Labor Distribution that can be used to change the Budget Year on LD Accounting Entries. To update the Budget Date in an Accounting Entry, the FSC must change the Fiscal Year in the payroll record directly in the database. This is done by running SQL update statements. These statements must be developed and then tested in the lower environments (development, functional test and user acceptance test) before they can be run in the production environment.    



Step 1: Run the ZZ_BUDGET_ERR_ONLY query in Excel format. (NOTE: See Job Aid 084 - Using the Labor Distribution Error Reports and Page 1.1 Supplemental Job Aid.) Determine which Accounting Entries need the Budget Date updated.  
[image: ]

This is an example of an employee with payroll adjustments for a reverted 2011 Enactment Year Appropriation. The Fiscal Year in the payroll record is 2011, resulting in a Budget Date in the Accounting Entries of 6/30/2012.   



Step 2: Identify the Clearance Number related to the payroll costs. Scroll to the far right in the query results to see the Clearance Number column:
[image: ]
  
Step 3: Determine the Enactment Year that is funding the reverted year charges by locating the Clearance Number(s) that corresponds to the payroll charges on the SCO Tab Run for the month of the payroll charge:  
[image: ]

 

The charges for Pay Periods December 2011 through June 2013, Clearance Number 10274, sum to $591.66. This is the amount on the SCO Tab Run for the 2012 Clearing Account. Note that the SCO Year 2012 (Equivalent to 2011 Enactment Year in FI$Cal) is a reverted year. On the SCO Tab run, these reverted year charges were made to Enactment Year 2012. The July 2012 through the June 2013 Pay Periods align with the correct Enactment Year The Enactment Year does not require change for these entries. For the other entries (Pay Periods December 2011 through June 2012), both the Enactment Year and the Budget Date must be changed. ( NOTE: Follow the instruction in the previous section of this job aid for updating the Enactment Year.)

Step 4: In the ZZ_BUDGET_ERR query results, use yellow fill to highlight the rows with a Budget Date that must be changed. Insert a column next to the Budget Date column. Put the revised Budget Date (06/30/CCYY) in this column on the rows to be updated.
[image: ]

Step 5: Open a ticket with the FSC to request an update to the Budget Date. Include the updated query results as an attachment.  
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56,689.93 261,343.54-

2012 06-30-2013 06-30-2015

6,277, 16 1,543,064.16~
'800. 800.98

7,078. 16 1,542,263.18-

2012 06-30-2013 06-30-2015

36,420.49- 27,056.90

591.66-

Bl 375.72
113,305.10 113,305.10
27,056.90- 27,056.90-
49,611.77 113,089.16

2012 06-30-2013 06-30-2015
1.167,830.48
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