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Supplemental Job Aid

Date: 06/30/2015 

Target Audience: Year-End Financial Reports Preparers (GL Reporter)

Purpose: This Supplemental Job Aid provides accounting staff the instructions for filling out the Report No. 15, with considerations made for FI$Cal.

Reconciliation of State Agency Accounts with State Controller’s Transactions (Report No. 15):

Job Aid Overview: This Job Aid is a supplement to the instructions found in the State Administrative Manual (SAM) section 7976 and the State Controller’s Office (SCO) Year-End Financial Reports Procedure Manual Budgetary/Legal Basis, for preparing the Reconciliation of Agency Accounts with Transactions per State Controller (Year-End Report No. 15).

Report No. 15 assures the accuracy and completeness of a department's revenue and expenditure accounts reported on its year-end financial reports. The Report No. 15 presents a reconciliation of a department's nominal accounts with transactions per the SCO as of June 30. The fund administrator will also include certain statewide assessments charged to the fund.

The following data/reports are used to prepare Report No. 15:

· SCO’s Agency Reconciliation Report at June 30 (Tab Run)
· Report No. 15 from the previous year-end or CALSTARS CSYDB3-1 from previous year-end
· Report 2, Accrual Worksheet
· Report 3, Adjustment to Controller's Accounts
· RPTGL065 FI$Cal Final Statement of Revenue (period 998)
· RPTGL067 FI$Cal Final Budget Report (period 998)
· RPTGL068 FI$Cal Pre-Closing Trial Balances (period 998)
· RPTGL113 FI$Cal Analysis of Change in Fund Balance (period 998)
· GLS7002 FI$Cal Ledger Activity (period 998)

Refer to the following Job Aids to generate reports to prepare the Report No. 15:
· Ledger Activity Report.1.0, FI$Cal.218
· Final Statement of Revenue, FI$Cal.233
· Final Budget Report, FI$Cal.235
· Pre-Closing Trial Balance, FI$Cal.228
· FI$Cal Analysis of Change in Fund Balance, FI$Cal.254



Resources:

SAM section 7976 can be found online at:
http://www.documents.dgs.ca.gov/sam/SamPrint/new/sam_master/rev427sept14/chap7900/7976.pdf

The SCO Year-End Financial Reports Procedure Manual can be found online at: 
http://www.sco.ca.gov/ard_reporting.html

The COA Crosswalk spreadsheet can be found on Department of Finance’s website at:
http://www.dof.ca.gov/FISCal_Resources/view.php

Data in FI$Cal is maintained by using the new Chart of Accounts (COA) values. However, the SCO, will require departments to submit year-end financial reports using the legacy Uniform Codes Manual (UCM) values. Therefore, when submitting year-end reports to the SCO, it is necessary for departments to convert the new COA values to the legacy UCM values.
It is important to remember that SCO only maintains records at the Budget Act level and cannot process documents with lower level coding. If unsure of the Budget Act level, please refer to the Budget Act which can be located at:  http://leginfo.legislature.ca.gov/

Step 1: Complete row headers:

ROW HEADERS – Enter the current year detail appropriation accounts (Account Type D,T,& F) from the June 30 SCO Agency Reconciliation Report in the first column. Then enter the prior years’ detail appropriation accounts from the previous year's Report No. 15 below the current year appropriation accounts. Enter all current and prior year revenue detail accounts (Account Type R) below the prior year appropriation accounts. Include refunds to reverted appropriations if there has been activity recorded by SCO or if included on this year's Report 1 and/or Report 3. Below the detail appropriation accounts, the Fund Administrator shall enter statewide assessments, if applicable.

Step 2: Complete Column A:
TRANSACTIONS PER CONTROLLER (Column A) – Enter the amounts from the "Receipt/Disbursement" column of June 30 SCO Agency Reconciliation Report (Tab Run)
EXCEPTION: Enter the current year revolving fund amount and the prepayments amount from the “Advance” column on the June 30 SCO Agency Reconciliation Report.  Enter the amounts for the prior year shown on last year's Report No. 15 with the opposite sign.



Step 3: Complete Columns B through D:
REVERSE PRIOR YEAR (Columns B–D)
Adjustments to Controller’s Accounts (Column B)–Enter the amounts on the previous year's Report No. 15 "Adjustments to Controller's Accounts, "column E”, with the opposite sign, for each account.
Accruals (Column C)–Enter the amounts on the previous year's Report No. 15 "Current Year Accruals, "column F, with the opposite sign, for each account.
Corrections made by Controller (Column D) Enter the amounts on the previous year’s Report No. 15 “Corrections Made by Controller’s”, column D”, with the opposite sign, for each account.  Each amount should agree with the Reverse Prior Year Corrections Made by Controller’s Office preprinted amount on Report No. 5, Final Reconciliation of Controller’s Accounts with Final Budget Report. 

Step 4: Complete Columns E and F:
APPLY CURRENT YEAR (Columns E–F)
Adjustments to Controller’s Accounts (Column E) – Enter the current year adjustments to SCO accounts from Report No. 3 (Form 576-B). The total of column E should agree with the "Net Debits/Credits" on Report No. 3.
Accruals (Column F) – Enter the current year accruals from the last column of the Accrual Worksheet, Report No. 2, titled "Net Total Accruals Per Agency" with the opposite sign. The total of column F should agree with "Net Total Accruals Per Agency" column on the Accrual Worksheet.

Step 5: Total Columns A through F in Column G:
TOTAL OF COLUMNS A–F (Column G) – Add columns A–F down and across. The sum of the amounts in the remaining columns (H–K) must agree with the amounts in column G.



Step 6: Complete H through K:

TRANSACTIONS FOR AGENCY ACCOUNTS (Columns H–K)

Appropriation Expenditures (9000) – Enter the amounts from the "Budgetary Expenditures" column on the Final Budget Report, for each appropriation line item.
Reimbursements (8100) – Enter the amounts from the "Budgetary Expenditures" column on the Final Budget Report, for each reimbursement line.
Revenue (8000) – Enter the amounts from the "Actual Receipts Year-To-Date" column on the Final Statement of Revenue with the opposite sign. 
Transfer In (9811) – Enter the amounts from the Ledger Activity for account 6220000 with the opposite sign.
Refunds to Reverted Appropriations (9891) – Enter the amount from the Pre-Closing Trial Balance.

Step 7: Complete Column L:
STATEWIDE ASSESSMENTS (Column L)	
Enter the amounts from the Analysis of Change in Fund Balance, Adjustments to Fund Balance, for each assessment.  Statewide assessments impact special funds only.
NOTE: The following statewide assessments shall be entered in this section, if applicable:

(1) SCO reporting for the Comprehensive Annual Financial Report (aka GAAP reporting)
(2) Finance, Fiscal Systems and Consulting Unit (FSCU)
(3) Financial Information System for California (FI$Cal) and
(4) MyCalPAYS

The SCO journal entry for these assessments will display the business unit of the department assessing the charges (e.g., 0840 for SCO).  Do not include statewide assessments on the Report No. 15 in this section for charges recorded against your department’s business unit, as these types of assessments are charged to your department’s appropriations (e.g., Pro Rata).

Finance recorded the FSCU charge in the FI$Cal system on behalf of the administering organizations responsible for the assessed funds. Departments will use the Analysis of Change in Fund Balance presented by Finance for the FSCU assessment amount.  For GAAP, MyCalPAYS and FI$Cal statewide assessments, departments are responsible for recording in FI$Cal.

NOTE:	A column must be included for each nominal account (Legacy UCM GLs 8000-9999) that appears on the Pre-Closing Trial Balance and for statewide assessments, if applicable.  Additional columns may be added or unused columns may be relabeled as needed.

Step 8: Perform Final Checks:
FINAL CHECKS
· All Clearing Account balances in Column G (TOTAL OF COLUMNS A – F) must net to zero.
· Total of Column B “Reverse PY Adjustments to Controller’s Accounts” should agree with last year’s Report No. 15 total of Column E, opposite sign.
· Total of Column C “Reverse PY Accruals” should agree with last year’s Report No. 15 total of Column F, opposite sign.
· Total of Column E “Adjustments to Controller’s Accounts” should agree with the total of Report 3, Form 576 B.
See illustrations below for an example of Report No. 15. The reference guide should be used in conjunction with the detailed instructions presented above.
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DEPARTMENT OF AIR QUALITY (9990)
GENERAL FUND (0001)
RECONCILIATION OF AGENCY ACCOUNTS WITH TRANSACTIONS PER STATE CONTROLLER
FISCAL YEAR ENDED JUNE 30, 2015

	
	REVERSE PRIOR YEAR
	
	APPLY CURRENT YEAR
	
	TRANSACTIONS FOR AGENCY ACCOUNTS



	
	(A)


Transactions
 per Controller
	(B)

Adjustments to Controller's Accounts
	(C)



Accruals
	(D)

Corrections made by Controller's
	(E)

Adjustments
to Controller's Accounts
	(F)



Accruals
	(G)

Total
of Columns
(A)-(F)
	(H)

Appropriation Expenditures (9000)
	(I)


Reimburse-ments(8100)
	(J)


Revenue
(8000)
	(K)
Refunds to Reverted Appropriations (9891)
	(L) 1/

Statewide
Assessments

	APPROPRIATION-STATE OPS 
ITEM 9990-001-0001, CURRENT YEAR
	Program 10, Air Quality Standards
	14,862,525.39
	
	
	
	2,963.00
	2,652,800.26
	17,518,288.65
	17,518,288.65
	
	
	
	

		Program 20, Air Quality Control
	7,098,939.02
	
	
	
	
	1,123,686.76
	8,222,625.78
	8,222,625.78
	
	
	
	

		Program 30.01, Administration
	3,233,532.50
	
	
	
	
	619,920.75
	3,853,453.25
	3,853,453.25
	
	
	
	

		Program 30.02, Dist. Administration
	-3,233,532.50
	
	
	
	
	-619,920.75
	-3,853,453.25
	-3,853,453.25
	
	
	
	

		Program 99, Clearing Account
	1,586,654.71
	
	
	
	
	-1,586,654.71
	0.00
	
	
	
	
	

		Category 90-Reimbursements
	-9,962,938.22
	
	
	
	
	-2,950,135.81
	-12,913,074.03
	
	-12,913,074.03
	
	
	

		Category 96-State Comp Insurance Fund
	28,126.65
	
	
	
	
	-28,126.65
	0.00
	
	
	
	
	

		Category 97-Revolving Fund Advance
	100,000.00
	
	
	
	
	-100,000.00
	0.00
	
	
	
	
	

		Category 98-Advance to SRF-Other
	110,000.00
	
	
	
	
	-110,000.00
	0.00
	
	
	
	
	

	
ITEM  9990-501-00010, CURRENT YEAR
	Program 10, Air Quality Standards
	13,962,437.26
	
	
	
	
	8,304,300.00
	22,266,737.26
	
22,266,737.26
	
	
	
	

	
ITEM  9990-001-0001, PRIOR YEAR
	Program 10, Air Quality Standards
	3,056,580.27
	
	-2,773,498.42
	-169,356.00
	-245,678.00
	18,778.59
	-113,173.56
	-113,173.56
	
	
	
	

		Program 20, Air Quality Control
	284,970.79
	
	-1,282,941.31
	
	245,678.00
	
	-752,292.52
	-752,292.52
	
	
	
	

		Program 30.01, Administration
	408,792.24
	
	-365,144.05
	
	
	
	43,648.19
	43,648.19
	
	
	
	

		Program 30.02, Dist. Administration
	-408,792.24
	
	365,210.65
	
	
	
	-43,581.59
	-43,581.59
	
	
	
	

		Program 99, Clearing Account
	-2,140,014.43
	6,850.00
	2,096,572.08
	
	
	36,592.35
	0.00
	0.00
	
	
	
	

		Category 90-Reimbursements
	-2,552,595.25
	
	2,437,335.24
	
	
	-123,789.76
	-239,049.77
	
	-239,049.77
	
	
	

		Category 97-Revolving Fund Advance
	-200,000.00
	
	200,000.00
	
	
	
	0.00
	
	
	
	
	

		Category 98-Advance to SRF-Other
	-120,000.00
	
	120,000.00
	
	
	
	0.00
	
	
	
	
	

	
ITEM 9990-001-0001, PRIOR PRIOR YEAR
	Program 10, Air Quality Standards
	-28,502.42
	
	-102,288.30
	
	
	
	-130,790.72
	-130,790.72
	
	
	
	

		Program 20, Air Quality Control
	41,838.89
	
	-2,684.91
	
	
	
	39,153.98
	39,153.98
	
	
	
	

		Program 30.01, Administration
	-42,368.68
	
	
	
	
	
	-42,368.68
	-42,368.68
	
	
	
	

		Program 30.02, Dist. Administration
	42,368.68
	
	
	
	
	
	42,368.68
	42,368.68
	
	
	
	

		Program 99, Clearing Account
	39,678.29
	
	-39,678.29
	
	
	
	0.00
	
	
	
	
	

		Category 90-Reimbursements
	-140,706.58
	
	216,739.40
	
	
	
	76,032.82
	
	
76,032.82
	
	
	

	
REVENUE CURRENT YEAR
	161400-Miscellaneous Revenue
	-6,513,065.22
	
	
	
	
	-1,075.00
	-6,514,140.22
	
	
	-6,514,140.22
	
	

		
	
	
	
	
	
	
	
	
	
	
	
	

	
REFUNDS TO REVERTED APPROPRIATIONS
	
-16,672.04
	
	
	
	
	
	-16,672.04
	
	
	
	-16,672.04
	

	SCO – GAAP Assessments
	
	
	
	
	
	
	
	
	
	
	
	200.45

	SCO – MYCalPAYS
	
	
	
	
	
	
	
	
	
	
	
	200.45

	DOF – FSCU Assessments
	
	
	
	
	
	
	
	
	
	
	
	600.50

	FI$Cal Assessments
	
	
	
	
	
	
	
	
	
	
	
	10,000.00

	
	
	
	
	
	
	
	
	
	
	
	
	

	
TOTALS
	
19,497,257.11
	
6,850.00
	869,622.09
	-169,356.00
	2,963.00
	7,236,376.03
	27,443,712.23
	47,050,615.47
	-13,076,090.98
	-6,514,140.22
	-16,672.04
	
10,800.95



1/ Col L – This column is independent of other figures on the Report No. 15.  Statewide assessments impact special funds only. 


DEPARTMENT OF AIR QUALITY (9990)Reference Guide-Report No. 15

GENERAL FUND (0001)
RECONCILIATION OF AGENCY ACCOUNTS WITH TRANSACTIONS PER STATE CONTROLLER
FISCAL YEAR ENDED JUNE 30, 2015

	
	REVERSE PRIOR YEAR
	
	APPLY CURRENT YEAR
	
	TRANSACTIONS FOR AGENCY ACCOUNTS



	
Appropriation and Revenue Accounts per SCO Tab Run

	(A)


Transactions
 per Controller
	(B)

Adjustments to Controller's Accounts
	(C)



Accruals
	(D)

Corrections made by Controller's
	(E)

Adjustments
to Controller's Accounts
	(F)



Accruals
	(G)

Total
of Columns
(A)-(F)
	(H)

Appropriation Expenditures (9000)
	(I)


Reimburse-ments(8100)
	(J)


Revenue
(8000)
	(K)
Refunds to Reverted Appropriations (9891)
	(L) 1/


Statewide
Assessments

	APPROPRIATION-STATE OPS
ITEM 9990-001-0001, CURRENT YEAR
     Program 10, Air Quality Standards
SCO/Agency Reconciliation Report – Period 12
"Receipt/ Disbursement" Column
 (Same sign)

Exceptions:
CY Prepayments-Use "Advances" Column (Same sign)

PY Prepayments-Use previous year's Report No. 15 Column "A."  (Opposite sign)

	
	
Last year's Report No. 15 Column "E" (Opposite sign)

	
Last year's Report No. 15 Column "F" (Opposite sign)

	
Last year’s Report No. 15 (Opposite sign) for each account     “Summary Report “(Same sign)

	
This year's Report 3 
Form 576-B (Same sign)

	
This year's Report 2
"Net Total Accruals per Agency" Column. (Opposite sign)

	
Calculated 
Total of each line Columns A-F

Line Totals Should agree with "Transactions for Agency Accounts" in Columns H-K

	
Final Budget Report "Budgetary Expenditures" by Program (Same sign)

	
Final Budget Report "Budgetary Expenditures" column for Reimburse-
ment lines 
(Same sign)

	
Final Statement of Revenue "Actual  Receipts Year-To-Date". (Opposite sign)

	Analysis of Change in  Fund Balance Report
Adjustments To Fund Bal 
(Same sign)

Pre-Closing Trial Balance (Same sign)

	

		Program 20, Air Quality Control
	
	
	
	
	
	
	
	
	
	
	
	

		Program 30.01, Administration
	
	
	
	
	
	
	
	
	
	
	
	

		Program 30.02, Dist. Administration
	
	
	
	
	
	
	
	
	
	
	
	

		Program 99, Clearing Account
	
	
	
	
	
	
	
	
	
	
	
	

		Category 90-Reimbursements
	
	
	
	
	
	
	
	
	
	
	
	

		Category 97-Revolving Fund Advance
	
	
	
	
	
	
	
	
	
	
	
	

		Category 98-Advance to SRF-Other
	
	
	
	
	
	
	
	
	
	
	
	

	
ITEM 9990-501-0001, CURRENT YEAR
      Program 10, Air Quality Standards
	
	
	
	
	
	
	
	
	
	
	
This column is independent and does not balance to the other columns

	

	
ITEM  9990-001-0001, PRIOR YEAR
      Program 10, Air Quality Standards
	
	
	
	
	
	
	
	
	
	
	
	

		Program 20, Air Quality Control
	
	
	
	
	
	
	
	
	
	
	
	

		Program 30.01, Administration
	
	
	
	
	
	
	
	
	
	
	
	

		Program 30.02, Dist. Administration
	
	
	
	
	
	
	Clearing accounts must be 0 (zero).

	
	
	
	
	

		Program 99, Clearing Account
	
	
	
	
	
	
	
	
	
	
	
	

		Category 90-Reimbursements
	
	
	
	
	
	
	
	
	
	
	
	

		Category 97-Revolving Fund Advance
	
	
	
	
	
	
	
	
	
	
	
	

		Category 98-Advance to SRF-Other
	
	
	
	
	
	
	
	
	
	
	
	

	
ITEM 9990-001-0001, PRIOR PRIOR YEAR
      Program 10, Air Quality Standards
	
	
	
	
	
	
	
	
	
	
	
	

		Program 20, Air Quality Control
	
	
	
	
	
	
	
	
	
	
	
	

		Program 30.01, Administration
	
	
	
	
	
	
	
	
	
	
	
	

		Program 30.02, Dist. Administration
	
	
	
	
	
	
	
	
	
	
	
	

		Program 99, Clearing Account
	
	
	
	
	
	
	
	
	
	
	
	

		Category 90-Reimbursements
	
	
	
	
	
	
	
	
	
	
	
	

	
REVENUE CURRENT  YEAR161400-Miscellaneous Revenue
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
REFUNDS TO REVERTED APPROPRIATIONS
	
	
	
	
	
	
	
	
	
	
	
	

	STATEWIDE ASSESSMENTS
	
	
	
	
	
	
	
	
	
	
	
	

	SCO – GAAP Assessments
	
	
	
	
	
	
	
	
	
	
	
	

	SCO – MYCalPAYS
	
	
	
	
	
	
	
	
	
	
	
	

	DOF – FSCU Assessments
	
	
	
	
	
	
	
	
	
	
	
	

	FI$Cal Assessments
	
	
	
	
	
	
	
	
	
	
	
	

	
TOTALS
	
	
	
	
	
	
	
	
	
	
	
	





Totals for Agency Transactions should equal Total for Column "G".
Total of each column should equal corresponding GLAN on Pre-Closing Trial Balance.
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