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Report of Expenditures of Federal Funds (Year End Report 13) 1.0
Supplemental Job Aid
[bookmark: _GoBack]
Date: 05/01/2015

Target Audience:  General Ledger Reporter

Purpose: This Supplemental Job Aid provides General Ledger Reporters with instructions for running the Report of Expenditures of Federal Funds (Year End Report 13).

Report of Expenditures of Federal Funds (Year End Report 13):

Step 1: Navigate to the Federal Project Report page:
· Navigation: Main Menu  FI$Cal Processes  FI$Cal Report  GL Reports   Federal Project Report
· Click the Add a New Value tab 
· Enter any value for the Run Control ID. This will be used to store the request parameters for future use.  Click the Add button.
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Step 2: Complete the following fields:
· Business Unit
· Fund Tree
· Fund Node
· As of Date
NOTE: Use your agency Business Unit. The fund tree selection can be used to pull specific funds. Use the FUND_CLASS_TYPE Fund Tree as it contains all federal funds.  The Fund Node will be FEDERALFUNDS. The As of Date should be the last day of the fiscal year.  If Include Adjustment Period(s) is selected, the 998 adjustment period will be included in the report.
Select the Run button.
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Step 3: The report Format should default to and be run as a PDF file. Select the “OK” button.
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Step 4: Select the Process Monitor link.
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Step 5: Click the Refresh button until the “Run Status” of the process instance is “Posted”. Select the Go Back to Federal Project Report link.
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Step 6: On the Federal Project Report page, click the Report Manager link  
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Step 7: On the Report Manager page, click the Administration tab. On the next page click the ZZ_GL_FDRPRJ – ZZ_GL_FDRPRJ.pdf link
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Step 8: The Federal Project Report will appear in PDF format. 
NOTE: The values from this report are pulled from the KK CC_DETAIL ledger.
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REPORT 13 - Report of Expenditures of Federal Funds
Dept. Fair Employment & Housg - 1700

Fund 0890
Fiscal Year 2014 -15
As of 04202015
1700 - Dept. Fair Employment & Housg
0890 - Federal Trust Fund
CFDA iption Expenditures Encumbrances Total
14400 HUD FUNDS 742,662.84 000 74266284
99999 EEOC Funds 1.977.142.41 000 1977,14241
Total Fund: 2719,805.25 0.00 2,719,805.25

I CERTIFY (OR DECLARE) UNDER PENALTY OF PERJURY THAT THE FOREGOING IS TRUE AND CORRECT AND THAT | HAVE NOT
VIOLATED ANY OF THE PROVISIONS OF ARTICLE 4, CHAPTER 1, DIVISION 4, TITLE 1, GOVERNMENT CODE (COMMENCING WITH
'SECTION 1090).

'SUBSCRIBED AND EXECUTED THIS DAY OF AT SACRAMENTO, CALIFORNIA.

'SIGNATURE OF OFFICER

TYPE OR PRINT NAME OF OFFICER

TITLE OF OFFICER
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