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Statement of Financial Condition Report (Year End Report 20) 1.0
Supplemental Job Aid
[bookmark: _GoBack]
Date: 06/10/2015 

Target Audience: General Ledger Reporter

Purpose: This Supplemental Job Aid provides General Ledger Reporters with instructions for running the Statement of Financial Condition Report (Year End Report 20). No data will appear in this report unless the Year End Close process is run.
Title: Statement of Financial Condition Report (Year End Report 20):
Step 1: Navigate to the Report Request page:
· Navigation: Main Menu  Reporting Tools  PS/nVision  Define Report Request 
· Click the Add a New Value tab if the Report ID does not yet exist. 
· Enter the following fields:  Business Unit and Report ID. Use your agency Business Unit.  Use RPT20 for the Report ID. Click Add.
· If the Report ID does already exist, it will be listed below the Add button in the Search Results.  Select the report to update it.
 [image: ]
Step 2: Verify that the Report Request page matches the following screenshot. The Layout should be ZZ_RPTGL077 and the As Of Reporting Date should be the last day in the fiscal year.
 [image: ]











Note:  If you want to change the security settings, as to who is able to view the report, click on the Share This Report Request (see above screenshot).  The Share Report Request screen will appear and you have the option to choose between Public or Secured.  If you choose Public, a warning will appear that all of the Users will be deleted and everyone in your Business Unit will be able to view this report.  If you choose Secured, you are able to set the security of which users will be able to see this report.
[image: ]



Step 3: Select Scope and Delivery Templates.
 [image: ]



Step 4: Verify that a Report Scope is selected. If a Report Scope is selected, click on Scope Definition (a new window will appear). If there is no Report Scope, move on to Step 6.
 [image: ]






Note:  If you want other funds to be included into the report, All sub funds will roll up to the parent report.  
[image: ]

Step 5:  Click on the Add a New Value tab.  Enter the SetID, which is the same as the Business Unit used in the previous steps.  Ensure that the Report Scope displays REPORT20.  Click Add.
If the Report ID does already exist, it will be listed below the Add button in the Search Results.  Select the report to update it.[image: ]


Step 6:  Enter the Fund Values that should appear in the report. Verify that the other values in the Scope Definition page match the screenshot below. If they do match, select Save and skip to Step 10. If not, please go back to the Scope and Delivery Templates page (on the other tab) and move onto the Step 7.
[image: ]

Step 7: Click on Scope Definition.
[image: ]





Step 8: Click on Add a New Value and enter your SetID and Report Scope. The Report Scope can be any value and will be used for all future instances of this report. Click Add.
[image: ]











Step 9: Enter the values for the Scope Definition to match the values in the screenshot below.  The Fund Value can be updated with the fund that the report will be run for. Click Save.
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Step 10: Go back to the Scope and Delivery Templates page, on the other tab, and click OK.
 [image: ]



Step 11: Select Run Report.[image: ]
Step 12: Click OK.
[image: cid:image001.png@01D033A7.78BC0F50]


Step 13: Click on Process Monitor button.
[image: ]

Step 14: Click the Refresh button until the status of the process instance is “Success” and “Posted”.  Select the Go Back to Report Request link. 
[image: ] 


Step 15: On the Report Request page, click the Report Manager link.
 [image: ]

Step 16: On the Report Manager page, click the Administration tab and the Financial Condition link
 [image: ]

Step 17: The Statement of Financial Condition report will appear in an Excel format. Please note that the values for this report are coming from the BUDLEGAL ledger. Data will only appear in this report after the Year End Close process has been run.
Please note the following: the 65 account on the report is made up of the cumulative Cash in State Treasury amount for non-shared fund (the account closes out to fund balance for shared funds and will not appear). The account also contains the Pending Cash amounts for your BU for all funds. 
Use the custom Trial Balance Report to validate that no Pending Cash balance exists for your BU at the end of the year. If a balance does exist, a ticket will need to be submitted to FSC to determine the reason for the balance.[image: ]
Reference: The Statement of Financial Condition utilizes the ACCT_REPORTING tree to translate the FI$Cal COA account value to the UCM Object code.  Use this tree when validating amount within FI$Cal.
[image: ]


FI$Cal.232 - Statement of Financial Condition (Year End Report 20) 1.0
Updated 06/10/2015		Page 18 of 18	       

image1.png
Report Request
Eind an Existng Velue ||| Add a New Value:

Business Unit:B880 |Q
ReportD:  RPTZ0 |

The value you tried 0 acd aiready exists
‘Selectt below ifyou'd e o update 1,

o specify a new value n the ields above.
Search Results

View Al First g Tof1 g Lest
‘Business Unit Report 1D Descripton
=880 RPT20._Finantial Conditon

Find an Existing Vale | Add a New Vake




image2.png
ision ReportRequest | Advanced pions || Guery Proms

Business Unit 530 ReportID: RPT20

‘Coy to Another Business Unit/ Clone
Delete This Report Request

Frana Goniion e
Report e

Proces orier
“Layout: z_rPTaLorT Report Mansger

[
= Ropri O Slocion
AsOlveportngvate: Smecty v [esamisl®
ronsotone: [ eAsOlRepina o ¥

(7] Override Tree As of Date if Specified in Layout
@ Output Options.
Seope s v Tarpinien

e E
P T
Funparor

[ Seve | [ Retum to Seareh |1 Notity

Vision Report Request | Advanced Options | Quesy Prompis

B oo | S




image3.png
nVision Share Report Request

Business Uit gac0  ReportlD: RPT20

Last Update User ID:  7_GL_REPORTER Last Update DatefTime: 05720115 2:2035FM
Acsesiode
@public O Secured
Report Requed shared. Personslize | Find | Viewall| &1 8 rirst M 101 1
vith: LI
D Type Distibution 1D
1User =





image4.png
nVision Web Output

Business Unit 530 ReportID: RPT20

J—
Firommss @ ey EmE

Folder Name:

Content Description Template:

Securiy Template:

Enter s Folder name foryour instances.
Use variabies to crests unique Foldr

Examples: ReporsSFVS- %RIDS him,
Ve RRTTH

Enter s descripton of the report instances for
dentifcation in Report Manager. Use variatles to
ynamically create e desariptions.

Exemples: Simt. Rev & Exp. Vacation Regisier- %

Enter user s or varisbles to give scoess 0 report
instances n the Content Repcsitory
‘Exemples: "UVP1.USMITHY", "U:VP1.R Mansger”,
“%DES.DEPTID.OPRID.OPRIDN"




image5.png
Scope Definition

O
ovveon,  Eotemeria PG
P —"Y
Scope Fields Find| Viewall  First Ml 1 o 1 B Lot
IS

rtatame: [FOTS00E . e
P

[Business Unit Keyed Tree

TreeName:  [FUND_COMNCONTRO!  Level:[[EVELZ

Personalize | Find | Viewanl| €| 8 rist M 1
1 H et

s
R — )
EESE == Ere ==





image6.png
Scope Definition

The value you tried 0 acd aiready exists
Select & below ifyou'd e fo update 1,
or speciy 2 new value In the fids above.

Search Results
View Al First g fori g Lest
SetiD Report Soope Deseription

8850REPORT20 FinanciaCondiionStatemen,

Find an Existing Valve | Bla New Value.




image7.png
Scope Definition

SetD: 8350 Report Scope: REFORTZ0
) [FinsnsisiCanitionsiatement Business unie 5250

Field Combination Tabe: FUND_BUGL2 W | &

‘Scope Fields Find| Viewan  Fist B 1 or1 Bl Lest

Delete Scope
“Field Name: FUNO_CODE Funa e
‘Specified: [SHeasa Do Vatoes <

[JBusiness Unit Keyed Tree

Value Table: FUDTEL

Personlize | Find | View Anl| €| H

Select Value





image8.png
nVision Web Output

Business Unit: 8360  ReportiD: RPT20

Report Scope:

Folder Name:
—

Retention Days:

Directory Name Template:

Content Description Template:

[ T —

Security Template:

(oK cancel ]

REPORT20 |Q  Enteryourreportscope.

Enter a Folder name for your instances. Use.
variables to create unique Folder names. If
the folder doesn' exist PS/nVision will
create the folder in Report Manager.
Examples: Reports\%SFV%- %RID% htm,
%FY4% %RTT%\

Enter a description of the reportinstances for
identfication in Report Manager. Use variables fo
gynamically create the descriptions.

Examples: Stmt. Rev & Exp, Vacation Register -
%PV

Enter user IDs or variables o give access to report
instances in the Content Repository.

Examples: "UVP1.USMITHY", UVP1.R Manager’,
“3DES DEPTID.OPRID.OPRID%"




image9.png
Scope Definition

[ Eind an Existing Value || Add a New Vaiue |

SetiD: Bes0_ |
Report Scope: REPORT20

[ o]

Find an Existing Valus | Add a New Value




image10.png
Scope Definition
setin: 8860 Report Scope: REPORT20

Description: inancialCondiionStatement

Field Combination Table: |FUND_BUGL2_VW |Q

Business Uni:[5850

Scope Fields Find | View Al
“Field Name:  [FUND_CODE Fung
“How Specified: | Selected Detail Values ]
I Business Unit Keyed Tree
Value Table: [FOND_TBL
Personalize | Find | viewAll |0 | 88 First B 1
or1 Bl ast
Select Value
1 o001 =

First B 1071 B Last
Delete Scope
=

@san |





image11.png
nVision Web Output

Business Unit:

Report Scope:
[REPORT20_|Qx Enter your report scope.
Folder Name:
————— ™
Retention Days: [

Directory Name Template:

0 ReportiD: RPT20

‘Scope Defintion

Repostory.
‘Examples: "U-VP1 USMITH. “UVP1 R Manager”,
“SADES.DEPTID.GPRID.OPRID%™




image12.png
nision Report Request || Advanced Optons || Guery Promes |

Business Unit: 8360  ReportID: RPT20 Copy to Another Business Unit/ Clone

Delete This Report Request
Report Tite: [Financial Condition ‘Transer to Report Books
Process Monitor
“Layout: zz_RPTGLOTT Report Manager
‘Share This Report Request

< Report Dale Seection
“As Of Reporting Date: | Specity v [eromois
oo As OFDate:

¥ Override Tree As of Date if Specified in Layout

~ Output Options

e
*Format: | Microsoft Excel Files (* xls) v

‘Scope and Delivery Templates.

[RunRepor]
[ e =

nVision Report Request | Advanced Options | Query Prompts





image13.png
Process Scheduler Request

UserID 10001445 Run Control D
Server Name | v]  RunDate[p1192075 5
Recurrence | v]  RunTime5ig4iAN [ Resetto Current Date/Time |
Time Zone Q
Process List
Select  Description Process Name Process Type “Type “Fomat
nvision Report NVSRUN nvision Report

[ok [ cancel ]




image14.png
Process List || Senver Lt
‘View Process Request For

UserIDZ_GLREPORIQ.  Type | v [Lest v

Server| v Name | J&  nstance| ]t ]
Run status| v]  Distribution Status [ ¥] @ save On Refresh
Process List Personaice | Find | View A1l 1| B First Bl 1 o1 B Last
SelctInstance Seq Process Type Process ger Run DateTime. R Sas DSBUSON o
108745 nvison Report NVSRUN 7L REPORTER  0SP0R015 22631PMPDT  Success  Posted  Detals

Go back to Report Request

(8 Seve ][ hoty |

Process List | Server List





image15.png
Report Prcs .
Sclect RSP PMCS  Description

e 56221 50733 Financial Condition

Request
DaterTime
017192015
1228:16AM

Format

Microsoft Excel
Files (*xis)

View Reports For
User ID 10007445 Type| v 1
Stats| | Folder| to

Report List Personaize | Find | View Al |20 | B Frst B 1 or1 B Last

Status  Details

Posted  Details

Mselectan  Cbeselectan

@ save |

List| Explorer | Administration | Archives

Delele.[Click the delete button to delete the selected reports)





image16.png
Business Unit

Fund
Subfund

a0

3

315
300
0
0
i

REPORT 20 - STATEMENT OF FINANCIAL CONDITION
Department of Finance - 8360
Fund 0001
Fisoal Year 2014-15
A of 0612012015

350 - Depariment of Finance Report D
0001 -GenralFund Run Date
Run Time

RETBLITT
ez
a0

Adjustment Peri 555

UnspplnsrUnit Trnsters
Genaral Cazh- CTS Acoounts
Fevoling Fund Cash
Cashantiand

AR Abatemants

Y —

Due From QtharFunds

Due From Appiops- Same Fund
Frovision For Dsfened AR
Expense Aduances
Prepayto iber Fundsfpprops
A Agency & O reu Funds
Oiter scets

Acosun Payable
Due o thar Funds -t
Due o Gther Approps:Same Fund
Aduanee Colections

Unelesrd Collectians

Resarue- Advances
FundBlance - Chatng

1emannsg
zssa7s

(s77382)
‘000
s
w7840
iy
sasn

(5000
W
setorzs
203000
55000
T

(se27473)
@s5s15e)
(a35455050)
faoos000)
(500
(s00000)
0s55229)

(e ssnin)
(45555225)
asesae7e)





image17.png
Tree Viewer

SetiD STATE Last Audit Valid Tree.
Effective Date 0110111901 Status Active
Tree Name ACCT_REPORTING Account Reporting Tree
Close Display Options Print Format
Collapse All | Expand All Find FirstPage [l 600f972 [¥] LastPage
25 ALL_ACCOUNTS - ALL_ACCOUNTS

(25 65 - Unapp InterUnit Transers
# [1109100] - Pending Cash Transfers - GL
# [1109200] - Pending Cash Transfers - AP
# [1109300] - Pending Cash Transfers - AR
# [1109400] - Pending Cash Transfers - Chl
# [1109500] - Pending Cash Transfers - PC
# [1109600] - Pending Cash Transfers -LD
# (6510000] - Unapp InterUnit Transfers Out
2 [6520000] - Unapp InerUnit Transfers In
5 1110- General Cash - CTS Accounis
£ [1101000] - General Cash - CTS Accounts
(25 1120 - Agency Trust Fund Cash
2 [1101400] - Agency Trust Fund Cash
(25 1130 - Revohing Fund Cash
# [1101200] - Revolving Fund Cash




image18.png
I1$Cal

cial Information System for California




