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	3.0
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	Changes from FUND_COMMCONTROL Tree to FUND_GOV_CLASS Tree & Change to Fund Node to ALL_FUND




Target Audience: General Ledger Reporter

Purpose: This Supplemental Job Aid provides General Ledger Reporters with instructions for running the Post Closing Trial Balance Report. This report is based on the General Ledger Close process being completed resulting in beginning balances being established in the new fiscal year. No data will appear in the report unless the Year End Close process is run for that fiscal year. Nominal accounts will have been closed to fund equity.
Post-Closing Trial Balance Report (Year End Report 8):



Step 1: Navigate to the Add / Update Post Closing Trial Balance page:
· Navigation: Main Menu  FI$Cal Processes  FI$Cal Report  GL Reports  Post Closing Trial Balance
· Click the Add a New Value tab
· Enter any value for the Run Control ID. This will be used to store the request parameters for future use:

 [image: ]


Step 2: Enter the following fields: Business Unit, Fund Tree, Fund Node, Ledger, and As of Date. Use your agency Business Unit. Use the last accounting date of the fiscal year where year-end close has been run as the As Of Date. In order to display all the funds, use a Fund Tree of “FUND_GOV_CLASS” and a Fund Node of “ALL_FUNDS”. Use a Fund Tree of “FUND_CLASS_TYPE” to select individual fund nodes in the Fund Node section. Use “BUDLEGAL” for the Ledger parameter.
NOTE: The Budgetary Legal Ledger must be used if the Pre-Closing is to be submitted to SCO as part of the year end statement package. All other prompt values need to match the screenshot below.
NOTE: If Roll up to Parent Fund is selected, all the sub fund amounts will be rolled-up and displayed under the parent fund.
Click the Run button:
 [image: ]


Step 3: Click OK:
[image: ]




Step 4: Click the Process Monitor link:
[image: ]



Step 5: Click the Refresh button until the Run Status of the Process Instance is “Posted”. Click the Go Back to Post Closing Trial Balance link:
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Step 6: On the Post Closing Trial Balance page, click the Report Manager link: 
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Step 7: On the Report Manager page, click the Administration tab:
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Step 8: Click the ZZ_GL_POSBAL - ZZ_GL_POSBAL.pdf link:
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Step 9: The Post-Closing Trial Balance report will appear in PDF format. Each fund will balance and all accounts will appear in UCM values. Utilize the custom Trial Balance Report to see amounts in FI$Cal Chart of Account (COA) values. Navigation for custom Trial Balance Report: Main Menu > FI$Cal Processes > FI$Cal Report > GL Reports > Trial Balance Reports.
NOTE: The 65 account on the report is made up of the cumulative Cash in State Treasury amount for non-shared fund (the account closes out to fund balance for shared funds and will not appear). The account also contains the Pending Cash amounts for your BU for all funds. 
Use the custom Trial Balance Report to validate that no Pending Cash balance exists for your BU at the end of the year. If a balance does exist, a ticket will need to be submitted to FSC to determine the reason for the balance. 
Add a footnote explaining the GL 65 (Unapp InterUnit Transfers) balance for your non-shared fund: GL 65 (Unapp InterUnit Transfers) is equivalent to GL 1140 (Cash in State Treasury) in the legacy system.
NOTE: If you see an asterisk next to a debit/credit amount, this is an abnormal balance. Add a footnote explaining why the abnormal balance exists. 
[image: ]
Reference: The Post-Closing Trial Balance Report utilizes the ACCT_REPORTING tree to translate the FI$Cal COA account value to the UCM Object code. Use this tree when validating amount within FI$Cal.
[image: ]

You have successfully run the Post Closing Trial Balance Report.
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Page No: 2
REPORT 8 - POST-CLOSING TRIAL BALANCE
Department of Finance - 8860

Fund 0001
Fiscal Year 2014 - 15
As of 0613012015
Business Unit: 8850 - Depariment of Finance RPTGLOSS.
Fund: 0001 - General Fund 091772015,
Subfund: Run Time: 09:4202
Adjustment Period: 598

ACCOUNT ACCOUNT TITLE DEBITS. CcREDITS
1110 ‘General Cash - CTS Accounts 75.00

1130 Revolving Fund Cash 192,24524

1180 Cash on Hand 0000

1311 AR - Abatements 1519040

1312 AR - Reimbursements 185,149.00

1313 AR - Revenue 25000

1410 Due From Other Funds 2523,620.48

1420 Due From Approps - Same Fund 51315859

710 Expense Advances 58425

1730 Prepay to Other Funds/Approps 70841459

3010 ‘Accounts Payable 44384584
3114 Due to Other Funds - Current 24427528
3115 Due to Other Approps-Same Fund 850719754
3420 Unsarned Reimbursements '500,000.00
730 Uncleared Collections. 75.00
5340 Reserve - Advances 550,000.00
5570 Fund Balance - Clearing 179380210

Fund o001 053879556 0538,795.56
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