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How the Labor Distribution Process Determines Chartfield Combinations for Distribution of Payroll Costs 1.0
Supplemental Job Aid

Date: 08/01/2014 

Target Audience: Departmental Labor Distribution Maintainer

Purpose: This Supplemental Job Aid describes the rules that control how Chartfield combinations are assigned to payroll costs.

How the Labor Distribution Process Determines Chartfield Combinations for Distribution of Payroll Costs (Assigning Chartfield combinations to payroll costs)
The purpose of Labor Distribution is to generate Accounting Entries to distribute the State’s payroll costs (gross pay and the State’s share of staff benefits) for each employee. Labor Distribution uses a series of processing rules to determine the source of the Chartfield values in each Accounting Entry. There are separate rules for determining the source of Account and Alternate Account. These are documented in Job Aid FI$Cal.171.
Payroll costs that are distributed fall into two categories:
1. Costs Distributed by Employee – These costs are distributed based on a Personal Activity Sheet (Activity Sheet) if one is found. Otherwise, they are distributed based on the employee’s defaults. Both Activity Sheets and defaults can be for individual employees or employee groups based on configuration provided for the employee in Employee Options.
2. Costs Not Distributed by Employee – These costs are distributed to a single ChartField combination based on either the Payment Type and Payment Type Suffix in the Payroll record or based on the Business Unit.
Labor Distribution determines whether or not the costs in a payroll record are to be distributed by employee as follows: 
1. If the costs are for a retroactive benefit, the Distribute Retroactive Benefits by Employee indicator in the Business Unit Options record is used.
2. If the costs are not for a retroactive benefit, the Distribute by Employee indicator in the Payment Type Options record for the Payment Type and Payment Type suffix is used. 
The rules for determining the source of ChartField values for costs distributed by employee are:
1. If one or more Earnings Types are mapped to the Payment Type/Suffix in Payment Type Options and an Activity Sheet is found that has one or more of these Earnings Types, the ChartField values from the Activity Sheet are used in the Accounting Entries.
2. [bookmark: _GoBack]If no Earnings Types are mapped or there is no Activity Sheet with the mapped values, the ChartField values in the employee’s defaults are used in the Accounting Entries. 
The rules for determining the source of ChartField values for costs not distributed by employee are:
1. If the Payment Type Options record for the Payment Type/Suffix has default ChartField values, these are used in the Accounting Entries.
2. If the Payment Type Options record for the Payment Type/Suffix does not have default ChartField values, the default ChartField values in the Business Unit Options record are used in the Accounting Entries.
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