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Setting Up User Preferences in the Hyperion Planning Application 1.1

Supplemental Job Aid

Date: 07/16/2014

Target Audience: All FI$Cal roles with access to the Hyperion Planning Application 

Purpose: This Supplemental Job Aid provides instructions for setting up user preferences and defaults in the Hyperion Planning Application. User preferences will be used throughout the system for display purposes and to provide default values.

Setting Up User Preferences in the Hyperion Planning Application:
Step 1: Log in to the Hyperion Planning Application and select Preferences from the left toolbar.
[image: ]

Step 2: In the Application Settings tab, “Alias Setting” section, click the Use Application Default checkbox.
 
[image: cid:image001.png@01CF99EA.6E436020]

Step 3: Click the Display Options tab, “Number Formatting” section, set the Thousand Separator to Comma and Decimal Separator to Dot. Do not put a check in the check boxes next to these drop downs.
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Step 4: To select members you will use most frequently, click the User Variable Options tab and click on the Member Selector [image: ] icon for the first Dimension in the list Scenario. The values will be used as defaults on specific forms in the application. The defaulted values can be changed at the time of data entry, if needed.  

[image: ]
Step 5: To select a member, on the left side of the Member Selection window, drill down to the lowest level member you would like to select as a default. Click the member, and then click the Add arrow. Once the member is moved over to the right side of the window, click OK. 
NOTE: You can only select members to whom you have been granted access.  
[image: ]


Step 6: Repeat the above steps for each Dimension in the User Variable Options tab. After you have selected a default value for each Dimension, click Save, and then click OK.  
[image: ]

You have successfully setup user preferences in the Hyperion Planning Application. 
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