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[bookmark: _GoBack]Copy Decision Package Request Form

Complete the form below and email the completed form to the FI$Cal Service Center at fiscalservicecenter@fiscal.ca.gov.
	Description
	Details Required

	· Scenario
	

	· From Source Scenario 
(e.g., Gov Budget)
	

	· To Target Scenario 
(e.g., Gov Budget)
	

	· Version
	

	· From Source Version 
(e.g., Department Working)
	

	· To Target Version 
(e.g., Department DOF Exchange)
	

	· Year 
(Generally, decision packages in the Budget Administration scenario will be copied from/to FY14; decision packages in all other scenarios will be copied from/to FY15)
	

	· Decision Package Name(s)
(The exact decision package name, including all hyphens, underscores, and spaces. If copying multiple decision packages, list all decision packages to be copied.)
	

	· Should the decision package Notes and Attachments be copied as well?
	

	· Notes (Yes/No)
	

	· Attachments (Yes/No)
	




Fiscal Service Center Staff: 
· Log this ticket as a User Service Request.
· Attach this form and the accompanying email to the ticket.
· Assign the ticket to:
· Support Organization: App Business Process Support
· Assigned Group: AM-FI$Cal-Business Process-Budgets
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